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i893-’94 

Board  of  Education 

—OK  THE— 

Gilij  District  o!  the  Gitu  ot  Gieveland. 


Organization  for  iS93-'94. 


Officers. 

School  Director , 
Hon.  H.  g.  SARGENT. 


Thos.  Boftall,  Prest.  of  the  School  Council. 
Andrews.  Draper, LL.D.,Supt.ofInstruc'n. 
Wm.  H.  Dunn,  . . Supt.  of  Buikling.s. 

W.  A.  Madison,  . . . Auditor. 

James  Lawrence,  . . . Counsel. 

W.  \V.  Armstrong,  . . . Treasurer. 

John  F.  Goldenbogen,  . . Clerk. 


Members  of  the  School  Coi 
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School  Council. 

i893-’94. 

Officers. 

Thomas  BouTall,  Brest,  of  the  Council. 
John  F.  Goddenbogen.J  . . . Clerk. 

Geo.  E.  Myers,  ....  Page. 
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Departments. 


Executive. 

Hon.  H.  O.  S.^RGENT,  . School  Director. 

Ch.’KS.  F.  LE.A-CH,  . . . Secretary. 

Geo.  E.  Myers,  ....  Clerk. 
Offices,  I go  Euclid  ave. 

Buildings. 

\Vm.  H.  Dunn,  . . Supt.  and  Architect. 

\Vm.  B.  Wright,  ..\ss’t  Superintendent. 
Benj.  Ough,  . . . Chief  Carpenter. 

Offices,  I go  Euclid  ai<e. 


Positions  and  Salaries. 


School  Director,  . 

$5000  00 

Supt.  of  Buildings  and  Architect, 

3000  00 

Ass’t  Supt.  of  Buildings, 

2000  00 

Secretary, 

2200  00 

Chief  Carpenter,  . 

1200  00 

Clerk 

900  00 

JANITORS.* 

No.  ot 

Aniouut 

Normal  Training,  . 

9 

pur  Month. 

f 67  00 

Central  High  and  Annex, 

■ 36 

225  00 

West  High,  . 

. 16 

100  00 

West  Manual, 

. 10 

60  00 

Bolton,  .... 

9 

91  00 

Boys’  East, 

2 

II  00 

Boys’  South,  . 

I 

8 00 

Bon's’  West,  . 

2 

15  00 

Broadway, 

. 18 

96  00 

Brownell, 

26 

149  00 

Buhrer,  .... 

. 8 

68  00 

6 


ha'nd  book. 


JANITORS.* — Continued. 

Nil.  of 
Rno)ii8. 


Case,  . . . . . iS 

Clark,  . . . . .12 

Crawford,  . . . . i 

Detroit,  . . . .12 

Dike 8 

Dunham,  ....  8 

East  Madison,  . . .18 

Fairmount,  . . . .18 

Fowler,  . . . . .16 

Headquarters,  engineer  (yi}  . 20 

Giddings,  . . . .16 

Gordon,.  , . . .16 

Headquarters,  janitor,  . . — 

Headquarters,  watchman,  (7^)  — 

Hicks,  . . . . .19 

Hough,  . . . . .12 

Huck,  . . . . .12 

Independence,  . . . i 

Kentucky,  . . . .18 

Kinsman,  . . . .12 

Lincoln,.  ....  8 

IMarion,  .....  8 

Mayflower,  . . . .21 

Meyer,  .....  4 

Miles,  .....  I 
Miles  Park,  . . . .16 

Orchard,  . . . . iS 

Outhwaite,  . . . .18 

Prospect,  . . . -4 

Ridge,  .....  I 
Rockwell,  . . . .22 

Sackett, .....  18 

South,  .....  2 

South  Case,  . . . .24 

Sibley,  . . . . .12 


Amount 
per  Muiiti). 

$106 

89 
8 

90 

63 

81 
96 
90 

1 10 
40 
88 
88 
60 
40 

108 

82 

77 
8 

90 
85 

77 
60 
112 

25 
8 
88 

109  00 
117  00 

35  00 
8 00 
100  00 
90  00 
II  00 
1 15  00 
77  00 


88888888888888888888888888 
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J.^NITORS.*- 


Stanard, 
Scranton, 

St.  Clair, 
Sterling, 
Treniont, 

Union,  . 

Walton,  . 
Waring, . 
Warren, . 
Waverly, 
Woodland, 
Woodland  Hills, 


Continued. 

Xo.  of 
Rooms. 
12 
i6 
i8 

27 
12 
18 
12 

24 

12 
18 
8 


Amount 
per  Month. 

$85  00 
90  00 
90  00 
90  00 
140  00 
77  00 
100  00 
77  00 
90  00 
77  00 
90  00 
60  00 


<‘An  Janitors  having  charge  of  buildings  con- 
taining eight  rooms  or  more  are  required  to  give  a 
bond  of  I500.00. 
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DEPARTMENT  OF  INSTRUCTION. 


Andrew  S.  Draper,  LE.  D.  Superintendent. 
J.\Y  D.  St.\y,  . . Ass’t  Superintendent. 

E.  E'.  Moueton,  ) 


Supervisors. 


Eeeen  G Rpv'ptpv 
Joseph  K 


Alex.'VNDEr  McB.ane,  . Truant  Officer. 
Miss  Irene  Brush,  . . . .Clerk. 
Waeter  Peeas.ynts, . . .Messenger. 

N.  Coe  Stewart,  Special  Teacher  of  Music. 
I'r.\nk  Aborn,  Special  Teacher  of  Drawing. 
A.  A.  Ceark, Special  Teacher  of  Penmanship. 
M.vrge  E.Mueeen,)  Special  Teachers  of 
Kate  Mieeer,  l’  Physical  Culture.  ^ 


Offices,  I go  Euclid  ave. 
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Positions  and  Salaries. 


Superintendent  of  Instruction,  . $5000 
Ass’t  Supt.  of  Instruction,'  . . 2700 

One  Supervisor,  ....  2500 

Three  Supervisors  (each),  . . 2000 

One  Supervisor,  ....  1500 

One  Supervisor  of  Manual  Train’g,  1800 
Special  Teacher  of  Music,  . . 2150 

“ “ Drawing,  . 1S50 

“ “ Penmanship,  . 1850 

Two  Special  Teachers  of  Physical 

Culture,  (each),  ....  900 

Truant  Officer,  ....  1100 

Clerk,  ......  1200 

TR.\INING  SCHOOL. 
Principal,  .....  $1600 
One  .Assistant,  ....  1100 

Two  .\ssi’ts  and  Train’g  Teachers  900 
P'ive  Training  Teachers,  . . 900 

One  Training  Teacher,  . . 700 

One  Special  Teacher  of  German,  . 900 


CENTR.^L  HIGH. 
Principal,  .... 
One  First  Male  .Assistant, 

“ “ Lady 

One  Teacher,. 

I'our  Teachers,  each 
Two  “ “ . . 

Three  “ “ . . 

Two  “ “ . . 

Three  “ “ . . 

Nine  “ “ . . 

Two  “ “ . . 

Eleven  “ “ . . 

Two  “ “ . . 


*3000 
1800 
1500 
2000 
1600 
1500 
1400 
1300 
1200 
1 100 
1000 
900 
Soo 


888888888  888  888888  8888888888888 
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WEST  HIGH. 
Principal,  .... 

$2400 

00 

One  First  ISIale  Assistant, 

1600  00 

“ “ Lady  “ 

1500 

00 

One  Teacher, 

1500 

00 

1300 

00 

Three  Teachers,  each  . 

1200 

00 

One  Teacher, 

1400 

00 

IIOO 

00 

Two  Teachers,  each. 

1000 

00 

( ( U ( ( 

900 

00 

MANU.AL  TRAINING  WORK. 
One  Principal  Cent.  M.  T.  School,  $1600 

00 

“ Teacher  “ “ 

( ( 

1000 

00 

One  Principal  \Vest  “ 

( ( 

1600 

00 

“ Teacher  “ “ 

( ( 

IIOO 

00 

Two  Teachers  “ “ 

( ( 

900 

00 

“ Teachers  “ “ 

(( 

600 

00 

One  Teacher  “ “ 

(( 

300 

00 

Principals  of 

ELEMENTARY  SCHOOLS. 

Grade  Schools  Of  not  less  thau 

10  Principals  of  8th,  20  rooms,  $1200 

00 

6 “ “ 8th,  16 

(( 

1125 

00 

5 “ “ 8th,  10 

(i 

1000 

00 

3 “ “ 7th,  16 

( i 

1025 

00 

2 “ “ 7th,  10 

( ( 

900 

00 

5 “ “ Lower, 1 1 

( i 

850 

00 

2 “ “ “ 8 

i ( 

750 

00 

I Principal  “ West  Bovs’ School, 1000 

00 

I “ “ East  “ 

( ( 

1000 

00 

I “ “ South  “ 

( ( 

1000 

00 

28  Ass’t  Priu.  “ 8th,  . 

, 

750 

00 

4 “ “ “ 7th,  . 

700 

00 

3 “ “ “ Lower, 

650  00 

HAND  BOOK. 
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The  salaries  of  all  teachers  (other  than 
Principals  and  Assistant  Principals)  in  the 
elementarj-  schools,  are  as  follows; 

For  the  first  year’s  service,  four  hundred 
($400.00)  dollars. 

For  the  second  year’s  service,  four  hun- 
dred and  twenty-five  ($425.00)  dollars. 

For  the  third  year’s  service,  four  hun- 
dred and  seventy-five  ($475.00)  dollars. 

For  the  fourth  year’s  service,  five  hun- 
dred and  twentj--five  ($525.00)  dollars. 

For  the  fifth  year’s  service,  five  hundred 
and  seventy-five  ($575.00)  dollars. 

For  the  sixth  and  seventh  year’s  service, 
six  hundred  ($600.00)  dollars  per  year. 

I'or  the  eighth  and  ninth  year’s  service, 
six  hundred  and  twenty-five  ($625.00)  dol- 
lars per  year. 

For  each  year’s  service  after  the  ninth 
year,  six  hundred  and  fifty  ($650.00)  dollars. 

Teachers  of  the  first  grade,  with  five 
years’  successful  experience  in  that  grade, 
shall  receive  twenty-five  ($25.00)  dollars  per 
year  in  addition  to  the  amount  fixed  by  the 
foregoing  schedule ; and  teachers  of  the 
first  grade,  with  ten  years’  successful  expe- 
rience in  that  grade,  shall  receive  fiftv 
($50.00)  dollars  per  year  in  addition  to  the 
amount  fixed  by  said  foregoing  schedule. 

Teachers  of  the  seventh  grade  shall  re- 
ceive seven  hundred  ($700.00)  per  annum. 
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Teachers  of  the  eightli  grade  shall  re- 
ceive seven  hundred  and  fifty  ($750.00) 
dollars  per  annum. 

Special  teachers  of  German  in  the  eighth 
grade  shall  receive  seven  hundred  and 
twenty-five  ($725.00)  dollars  per  annum. 

Special  teachers  of  German  in  the  seventh 
grade  shall  receive  six  hundred  and  seventy- 
five  ($675  00)  dollars  per  annum. 

Special  teachers  of  German  in  the  lower 
grades  shall  receive  salaries  based  upon  the 
number  of  years  of  their  experience,  the 
same  as  teachers  of  English,  provided  that 
no  teacher  transferred  from  a German  ex- 
change school  to  the  position  of  special 
teacher  of  German  of  the  lower  grade  shall 
thereby  suffer  any  deduction  in  salary. 

Teachers  in  German  exchange  schools 
shall  receive  an  addition  of  twenty-five 
($25.00)  dollars  per  annum. 

Graduates  of  the  Cleveland  Normal  Train- 
ing School  shall  J>e  credited  with  one  year 
of  service,  in  determining  their  salaries, 
under  the  above  schedule. 

Teachers  who  have  had  experience  in 
other  public  schools  than  in  the  City  of 
Cleveland,  may  be  appointed  and  receive 
the  same  salaries  as  though  their  service 
had  been  in  the  Cleveland  schools,  when- 
ever the  Superintendent  of  Instruction 
may  deem  it  for  the  best  interests  of  the 
schools. 


1*- 
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LAW  departmp:nt. 


J.AMES  Lawrence,  Corporation  Counsel*. 
Chas.  J.  Estep,  > 

John  F.  Weh,  > . . . . Assistants. 

H.  H.  Henry,  ) 

Offices,  No.  34  City  Hall. 

‘•'Serves  without  extra  compensation. 

DEPARTMENT  OF  ACCOUNTS. 

Wm.  a.  Madison,  . . . Auditor*. 

ThomasMcMani'Si 

Harry  Thomas,  i ' ‘ ' -Assistants. 

Offices,  No.  213  City  Hall. 

’^'Serves  without  extra  compensation.  The  Assist- 
ants are  paid  by  Board  of  Education. 

TREASURER. 

W.  W.  Armstrong,  . . City  Treasurer*. 

P.  E.  Mulcahy,  . . . Deputy. 

Jas.  Johnston,  . . . Assistant. 

Offices,  No.  log  City  Hall. 

-Serves  without  extra  compensation. 

SINKING  FUND  COIMMISSION*. 

Myron  T.  Herrick,  Pres'l. 
Samuee  W.  Sessions,  A.  L.  Withington, 
W.  J.  Morgan,  W.  P'.  C.arr. 

Chas.  I'.  Le.acu,  Secy. 

Meet  the  third  Monday  in  each  month, 
at  190  Euclid  avenue. 

■^.•Vppointed  by  the  Board  of  Education  May  i.  1S93. 
They  serve  without  compeusation,  and  can 
only  be  removed  for  cause. 


pf> 
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PUBLIC  LIBRARY  BOARD.*' 

790  Euclid  ave. 

Hon.  J.  C.  Hutchins,  . . President. 

Ev.'VN  H.  Hopkins,  . . . Secretarj'. 

Dr.  O.  B.  Campbell,  Dr.  A.  T.  House, 
John  A.  Smith,  Z.  M.  Hubbell, 

Mars  E.  Wagar. 

Wm.  H.  Brett,  . . . Lilirariant. 

’•'Members  of  the  Library  Board  are  elected  by  the 
School  Council. 

fAppointed  by  the  Library  Board. 

Circulating  Department. 

45,797  volumes. 

Open  from  8 a. in.  to  7:30  p.m. 

On  Saturda3's  until  8:30  p.m. 

Reference  Department  and  Reading  Room 
18,616  volumes. 

Open  from  8:30  a.ni.  to  8.30  p.m. 

On  Saturdays  until  9:30  p.m. 

West  Side  Branch,  ^62  Peart  Street. 
5,628  volumes. 

Open  from  8:30  a.ni.  to  8:30  p.m. 

There  are  also  in  the  Librarj’,  the  Libra- 
rian’s collection  of  Bibliography,  288  vol- 
umes; unclassified  volumes,  1,715;  34  books 
in  the  High  School;  pamphlets,  2,292. 
The  total  number  exclusive  of  pamphlets, 
72,078. 


HAN’D  BOOK. 
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CITY  BOARD  OF  EXAMINERS  OF 
TEACHERS.* 

A.  J.  MrCH.\EL,  ....  President. 
L.  W,  Ford,  . . . . Clerk. 

Members. 

A.  J.  Michael,  Time  expires  Aug.  31,  1894. 
E.  W.  Ford,  “ “ “ 31,  1894. 

A.  G.  Hopkinson,  “ “ “ 31,  1893. 

Examinations  are  held  on  the  last  Friday 
and  Saturday’  in  January,  March,  June,  July, 
August,  and  November. 

••‘Each  member  receives  a compensation  of  S300.00 
per  annum. 


■ii 
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Compulsory  Education. 


The  Ohio  law,  as  it  applies  to  cities,  may 
l)e  summarized  as  follows;  Children  be- 
tween the  ages  of  eight  and  fourteen  years 
are  required  to  attend  some  public  or  pri- 
vate school  for  a period  of  not  less  than 
twenty  weeks  each  3'ear,  ten  of  which  shall 
be  consecutive.  The  only  exceptions  are 
on  account  of  pln-sical  or  mental  disabilit\- 
or  when  taught  at  home  by  competent  and 
approved  persons,  in  such  branches  as  are 
taught  in  the  public  schools  below  the 
High  School.  Minors  over  fourteen  and 
under  sixteen  who  can  not  read  and  write 
the  English  language,  are  required  to 
attend  at  least  one-half  of  each  dajq  or  an 
evening  school,  or  be  under  competent 
private  instruction  until  thej'  cau  read  at 
sight  and  write  ordiiiar}'  English  sentences. 
It  is  unlawful  to  emploj'  children  under 
fourteen  }-ears  of  age,  while  the  schools  are 
in  session,  unless  they  are  exempt,  or  have 
complied  with  the  requirements  of  the 
law.  Severe  penalities  are  attached  for 
violations,  both  as  to  attendance  and  em- 
ploj-ment.  The  enforcement  of  the  law  is 
entrusted  to  truant  officers  who  are  vested 
with  police  powers.  The  law  was  amended 
in  1890  so  as  to  require  the  attendance  for 
the  j-ear  of  all  children  between  eight  and 
sixteen  j-ears  who  are  not  regularlj’  em- 
ploj’ed. 


^ 


HAND  BOOK. 


17 


Financial. 


Statement  showing  the  Receipts  and  Dis- 
bursements for  the  school  year  1891-92. 

RECEIPT.S. 


Balance — September  i,  1S91,  as  shown  by 

Table  No.  i $ 137, 53®  74 


Tax  of  1891  Dec. ’91  and  June  ’92corn) — 


State. $121,117  50 

Western  Reserve  Fund...  5,798  98 

Contingent 747,815  70 

Manual  and  Domestic 
Training 22,980  53 


Earnings — 

Tuition  of  Non-residents. $ 90540 

Board  of  Examiners 281  50 

Depositary,  interest 712  66 

Paj'ment  on  Euclid  Ave. 

Lot 4,200  00 

Various  sources 1,160  80 


897,712  71 


7,260  36 


$1,042,511  Sr 

Sale  of  Bonds— 

Par  value $300,000  00 

Premium 675  00 

Accrued  interest 1.738  36 

302,413  36 


$1,344,925  17 


i8 
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DISBUR.SEMHNT.S. 

Tuition- 

Officers’  salaries $ 25,186  97 

Teachers’  salaries 531,526  88 

1 

Maintenance — 

Officers’  and  Employees’ 

salaries $ 74,258  55 

Fuel 40,804  15 

Repairs 31,392  03 

Stationery  and  Supplies. . 12,740  07 

Contingent 1,048  72 

Permanent  Improvements — 

I.and $ 

Buildings 177,527  67 

Furniture  and  Fixtures..  13,789  30 

Interest  -- 

Interest  on  Temporary 

Loans $ 4,59717 

Interest  on  Bonds 35. 710  00 

Rent  of  Relief  Building's, 
etc 1.938  62 


Loans— 

To  the  East  INIanual  Train- 
ing School  Co $ 13.165  ro 

Bonds  Paid 31,00000 

Balance,  Sept,  i,  1892 


4> 


556,713  85 


160,243  52 


191,316  97 


42,245  79 
950,520  13 


44,165  10 

350,239  94 


ii. 344,925  17 
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The  tax  rate,  the  amount  of  money  raised 
for  school  purposes  in  the  City  School 
District,  and  the  amount  received  from 
the  State  between  1S64  and  1S92  : 


Year. 

Tax  Rate. 

Amount 

Raised. 

Received 
from  State. 

1864 

3 Mills. 

$67,491  45 

$23,646  ,58 

I860 

3 

81,496  33 

25,889  75 

1866 

214 

71,642  ;19 

27,096  03 

1867 

S,'a 

96,572  64 

28,111  76 

1868 

:v4 

‘ * 

122,923  .53 

32,021  42 

1869 

liV 

t t 

149,498  16 

:18,108  18 

187(1 

4* 

149,869  44 

42,162  04 

1871 

2iS 

t < 

1.59,064  11 

48,4.57  69 

1872 

•81', 

« « 

185,1.58  70 

.51,979  16 

1878 

3ft 

248,920  86 

56,76S  95 

1874 

4ft 

( < 

JH36,76()  ()7 

58,. 566  24 

187.5 

5ft 

( 4 

373, 85n  55 

69,804  40 

1876 

4ft 

3;18,38.5  02 

82,379  33 

1877 

4ft 

t * 

327,926  12 

69,275  96 

1878 

4ft 

ik 

‘ * 

:401,.599  46 

72,220  87 

1879 

317,466  67 

72,410  03 

1880 

< t 

;i49.823  17 

72,655  04 

1881 

448 

378,034  22 

76,08.5  37 

1882 

18.8.S 

4|* 

^30 

( ( 

392,393  08 
.528,06  1 84 

82,847  74 
88,629  96 

1884 

( 4 

.533,061  50 

91,485  93 

1885 

6ft 

1 ( 

551,786  60 

90,948  09 

1886 

6ft 

t 4 

.546,506  44 

88,070  25 

1887 

*6  ft 

4 4 

.580,495  OO 

93,809  45 

1888 

4 i 

594,720  03 

94,653  00 

1889 

*6ft 

‘ ‘ 

594.884  6;i 

95,807  25 

1890 

6ft 

806,871  55 

104,385  15 

1891 

789,481  92 

122,128  90 

fl892 

*'ft 

“ 

1874,900  00 

126,916  48 

'■'lucluding  1-5  of  a mill  levied  for  Manual  and  Domestic  Training 
School  purposes  rieldiug  a revenue  in  the  several  years  as  follows: 

1887,  $18,725  00  1890,  $19,922  76  - 

1888,  19,18+  52  1891,  23.566  62 

1889,  19,189  82  1892,  22,980  53 

tRstimated. 

^ The  t<ital  assessetl  valuation  of  all  of  the  property  of  the  cilv  in  1892, 
$121,280,215  00. 
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COST  OF  INSTRUCTION, 

1869  to  1892. 

The  following  table  includes  the  salaries 


of  Principals,  Assistants  and  Teachers. 
It  does  not  include  supervision  : 


Year. 

Salaries. 

Year. 

■Salaries. 

18(19 

$106,. 518  13 

1881 

*271,027  .50 

1870 

107,548  03 

1882 

284,462  72 

1871 

114,8.55  .50 

1883 

297,928  48 

1872 

120,510  00 

1884 

312,79ti  62 

1873 

143,057  19 

1885 

343,;34  7 77 

1874 

170,034  02 

1880 

362,899  34 

187,5 

202,1.58  13 

1887 

389,290  88 

1876 

214,976  40 

1.888 

41  4,503  .58 

1877 

230,471  64 

1889 

430, 0.84  26 

1878 

2:34,4841  79 

1890 

461,874  87 

1879 

232,706  90 

1891 

491,890  96 

1880 

251,118  05 

1892 

531 ,2,56  .87 

The  average  cost  of  tuition,  per  year  based 
on  total  number  registered  in  public 
schools,  was : 


In  1869,  ill  1880,  $10.11:  ill  1892,  $13.34. ■ 

The  following  table  shows  the  total  expen- 
ditures and  the  cost  per  capita  based 
upon  the  average  number  attending  the 
schools  in  each  year,  from  1868  to  1892: 


Year. 

Expenditures. 

Cost  per 
Capita. 

Year. 

Expenditures. 

Cost  per 
Capita. 

1868 

*291,201 

00 

*4.3 

96 

1880 

*.386,638 

23 

822 

93 

1869 

320,644 

o() 

44 

41 

1881 

420,219 

29 

24 

70 

1870 

303,470 

77 

.39 

09 

1882 

4.39  „579 

86 

2:3 

51 

1871 

193,980 

54 

27 

73 

1883 

492,382 

99 

24 

63 

1872 

209,204 

61 

24 

37 

1884 

682,339 

15 

31 

60 

1873 

202,166 

74 

22 

96 

1885 

700,405 

:34 

31 

03 

1874 

:387,.563 

50 

34 

70 

1886 

700,622 

14 

29 

65 

1875 

3.56,096 

24 

27 

08 

1887 

610,316 

17 

24 

03 

1876 

410,846 

36 

29 

20 

1888 

807,435 

,39 

30 

t>4 

1877 

397,780 

89 

26 

44 

1889 

688,357 

68 

25 

06 

1878 

402,275 

62 

25 

67 

1890 

1.. 318, 473 

34 

46 

79 

1879 

381,864 

96 

24 

34 

1891 

1,190,187 

17 

39 

45 

1892 

994,685 

23 

31 

18 

Average  per  capita  cost  for  25  years,  $30.21. 

^ ^ 


statement  showing  amount  of  interest  due  on  Bonds  outstanding  August  31,  1892. 
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Total  for  the 
Year. 

m.m  ()0 

4.i,.551)  00 
48,750  00 

43,7.50  00 

41,837  50 

39,925  00 

39,925  00 

39,925  00 

31,375  00 

31„375  00 

20,687  .50 

10,000  00 

10,000  00 

7.500  00 

2.500  00 

8431,775  00 

December. 

gigSggggSHSSSSS  : 

c«tcocccceoccco?oxocic»o»crj  • 

— 1-1 

November. 

I-Sigsgoogsss  : : ; ; : 

: : : : : 

O X X X O -.C  O tc  tc  tr 

June. 

ligggsggsgsgggsg 

‘ o cr  oo 

: § a § 

• xcocox^?7^r^xxx’^ur:u':^/5^'l 

I ^ ^ ^ 

>1 

03 

1 

:gggg§SiSgS  : . : : 

\mmmM  Mi; 

• O X X x"  O to  to  tcts  • ♦ • • 

• ^ 

i 

Year. 

iilillliilliiil 
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DATE  OF  MATURITY. 

Total 

Amount. 

$ 165,tK)0 

190.000 

175.000 

100.000 

100,  (iOO 

300,000 

o 

O 

O 

\0  It 

o c 

OS  0 

6100,000 

S’ 

o 

s 

**> 

»o  ^ 
o c 
as 

o 

o 

o 

o 

m 

000 ‘001# 

0; 

o 

C 

c 

If 

1- 

5 

> 

> 

8175,000 

ON 

cc 

S 

I 

' 

8300,000 

S'  d 

O 

O 

s 

000*0018 

NO 

^ <5 

o 

o 

o 

.685,000 

rO 

ON  rt 

CO  ^ 

I"'* 

o 

o 

0 

1 

$80,000 

i t P 
:1  a-  I* 

it: 

-t*  ^ 

Amt. of 

Issue. 

6105,000 

190.000 

175.000 

100.000 

100,001' 

300,00(1 

Nu  mber 
of  Bonds 

344  to  508 

1 to  190 

1 to  175 

170  to  275 

270  to  375 

376  to  075 

Date  of 
Issue. 

May  24, 1880. 

Dee.  15, 1889. 

June  1,  ISttO. 

June  1, 1891. 

June  15,1891. 

May  1,  1892. 
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Statistical. 


Total  number  enumerated  between  the 
ages  of  6 and  iS  years,  July,  1892. 


Ages. 

Boys. 

Girls 

Total 

Ages. 

Boys. 

Girls. 

Total 

6 

3986 

3914 

7900 

13 

21599 

2492 

4891 

7 

338:5 

3278 

6^1 

14 

27.53 

2614 

5357 

8 

3333 

32.59 

6592 

15 

2625 

2H32 

.5257 

9 

3014 

3(B4 

6048 

16 

2747 

2729 

.5476 

10 

2881 

2973 

5854 

17 

2554 

2569 

.5125 

11 

2.578 

2651 

5229 

18to20 

t)7(lo 

6449 

131.54 

12 

2701 

2723 

5424 

Total 

41659 

41307 

82966 

The  following  table  shows  the  average 
daily  attendance  in  the  public  schools 
from  1878  to  1892 : 


Year. 

i 

Average: 

Atten’cej 

Year. 

Average 

Atten'ce 

Year. 

Average 

Atten’ce 

1878 

1.5714 

1883 

19989 

1888 

26355 

1879 

1.5694  1 

1884 

21591 

1889 

27462 

1880 

16866 

1885 

22578 

1890 

28175 

ls8l 

17016  1 

1886 

2.3595 

1891 

;50165 

1892 

18698  ) 

1 

1887 

25401 

1892 

31910 

^ 


Table  showing  the  nnniber  of  pupils  enrolled  at  the  several  ages. 


Table  showing  per  cent  of  pupils  in  respective  grades. 
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HIGH  SCHOOLS. 


Registration,  1869-1892. 


Ye'rs 

Cen- 

tral. 

West 

Total 

Ye'rs 

Cen- 

tral. 

West 

Total 

1S69 

176 

73 

249 

1881 

7.56 

228 

984 

1870 

18;j 

60 

2.52 

1882 

Vbt) 

239 

1005 

1871 

186 

To 

261 

1883 

793 

270 

1053 

1872 

216 

72 

288 

1884 

841 

281 

1122 

187.8 

330 

74 

404 

1885 

895 

;345 

1240 

1874 

:^<>5 

118 

483 

1886 

1008 

391 

1399 

187.0 

413 

152 

5(vS 

1887 

1076 

438 

1514 

1876 

455 

155 

620 

1888 

1153 

.393 

1.556 

1877 

571 

162 

713 

1889 

l'>27 

39:3 

1620 

1878 

611 

142 

1890 

1301 

410 

ini 

1879 

744 

211 

9.55 

1891 

146tl 

458 

1918 

1880 

818 

257 

1045 

1892 

1549 

476 

2025 

The  following  indicates  the  distribution 
according  to  sex  in  each  school  in  1891 
and  1892: 

Central,  Boys,  596.  West,  Boys,  173. 

“ Girls,  953.  “ Girls,  303. 

The  cost  per  capita  for  instruction  in  the  High 
Schools  in-  1891  and  1892  was  $31  64. 

Of  the  whole  number  registered  in  the 
public  schools  in  the  several  }-ears  named 


2.23^  were  in 

the  High  School  in  1869. 

2.75‘< 

IS74. 

4.20<  “ 

••  1879. 

3.65< 

“ “ 1SS4. 

4.54‘< 

“ “ 18S9. 

5.10< 

“ “ 1892. 
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The  following  shows  the  per  cent,  of  each 
department,  based  on  total  enrollment: 


1869 

1880 

1892 

Per  cent,  in  High  School  Dep't. 
“ ■■  Grammar  “ 

2.2.8 

4.61 

5.10 

22.11 

2.3.33 

24  09 

“ " Primary  “ 

75.66 

69.06 

70.79 

GERMAN. 

The  number  of  children  of  German  parents 

taking  German  in  1892,  ....  9819 

The  number  of  children  of  English  parents 

taking  German  in  1892,  ....  44S7 

The  total  number  of  children  studying  Ger- 
man in  1892,  ......  14306 


Location  of  school  buildings,  value  and  date  of  erection. 
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Historical. 


About  the  begin niug  of  the  present  cen- 
tury, Cleveland  was  founded  by  settlers 
from  Connecticut.  There  is  a tradition  that 
as  soon  as  three  families  had  established 
themselves,  they  set  up  a school  for  their 
five  children.  The  earliest  school  of  which 
there  is  any  record  was  a private  school 
kept  by  a Mr.  Chapman  in  1814.  Not  until 
1836  was  there  any  system  of  public  in- 
struction adopted  in  Cleveland;  previous  to 
that  year  the  schools  were  almost  wholly 
supported  by  private  enterprise. 

In  1817  the  village  of  Cleveland  pur- 
chased a small  school  house  previously 
erected  by  some  of  the  citizens,  which  was 
the  first  school  house  owned  by  Cleveland, 
and  was  located  near  the  corner  of  St.  Clair 
and  Bank  streets,  but  the  schools  kept  in  it 
were  not  free,  except  to  a few  who  were 
too  poor  to  pay  tuition. 

A Sunday  school  was  organized  in  the 
old  Bethel  Church  in  1833;  it  was  a mission 
or  ragged  school.  The  children  however 
were  found  to  be  so  ignorant  that  the  time 
of  the  teachers  was  spent  in  teaching  them 
to  read.  To  remedy  this  difficulty  and  to 
aid  the  Sunday  school,  a day  school  was 
started;  it  was  a charity  school  to  which 
only  the  children  of  the  very  poorest  people 
w'ere  sent. 


In  June  1836  the  city  assumed  charge  of 
this,  the  first  public  school  of  Cleveland, 


iff >i< 
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and  a school  tax  was  levied  and  collected 
for  its  support.  229  children  received  in- 
struction during  the  first  quarter,  and  the 
total  expense  of  maintaining  the  school  for 
the  first  term  was  $1^1.12.  This  was  the 
small  beginning  of  the  Cleveland  jmblic 
school  system. 

In  October  of  the  same  year  the  City 
Council  appointed  John  \\\  Willey,  .\nsou 
Haydon  and  Daniel  Worley  as  the  first 
Board  of  School  Managers,  and  until  1859 
the  schools  were  operated  under  the  direc- 
tion of  a Board  of  Managers  appointed  by 
the  City  Council. 

On  July  7th,  1837,  an  ordinance  was  pass- 
ed b\-  the  City  Council,  providing  for  the 
establishment  and  maintenance  of  common 
schools,  and  levying  a tax  for  school  pur- 
poses of  one-half  of  a mill.  At  this  time 
female  teachers  were  paid  five  dollars  per 
week  and  male  teachers  fort}-  dollars  per 
month,  and  school  books  were  furnished  at 
wholesale  prices  to  the  pupils. 

An  event  of  much  importance  in  the 
history  of  the  Cleveland  schools,  was  the 
purchase  of  twc?  lots  and  the  erection  of 
two  brick  school  houses  thereon  in  1S40. 
One  of  these  school  houses  was  on  Rock- 
well street  and  the  other  on  Prospect 
street;  both  lots  are  j-et  owned  bj-  the 
Board  of  Plducation,  and  the  building  on 
Prospect  street  is  now  used  as  a school 
house.  These  were  the  first  school  build- 
ings erected  by  the  city. 

In  iSqr  the  City  Council,  by  ordinance, 
establislied  the  office  of  Acting  Manager  of 
the  Public  Schools.  This  officer  was  Secre- 
tary of  the  Board  of  Managers.  It  was  his 

i 
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duty  to  provide  fuel,  make  repairs,  furnish 
supplies,  etc.  His  duties  were  finally  ex- 
tended to  an  oversight  of  the  schools — 
differing  in  this  respect  hut  little  from 
those  of  a superintendent. 

The  list  of  .\cting  Managers  is  as  fol- 
lows: 

Chas.  Jiradburn 1S41  to  184S. 

Geo.  Willey 1S48  to  1S52. 

James  Fitch ..iS52to  1S53. 

In-  1852  the  City  Council  established  the 
office  of  Superintendent  of  Instruction. 
The  following  is  a list  of  Superintendents: 


.Vndrew  Free.se 1853  to  1S60. 

Luther  M.  Oviatt 1861  to  1862. 

Anson  Smj-the 1863  to  1866. 

Andrew  J.  Rickoff 1867  to  1882. 

B.  A.  Hindsdale 1882  to  18S6. 

L.  W.  Day 1886  to  1892. 

.Vndrew  .S.  Draper 1892  to  date. 


When  Mr.  Andrew  Freese  was  elected  to 
the  position  of  Superintendent  of  Instruc- 
tion in  1853,  he  recommended  to  the  Board, 
among  other  things,  a plan  for  concentrat- 
ing the  grammar  school  classes,  whereby 
two  or  three  schools  of  the  grammar  grades 
were  to  be  discontinued.  The  residents 
of  the  districts  from  which  it  was  proposed 
to  send  these  classes  remonstrated,  and  so 
effectually  that  they  succeeded  in  prevent- 
ing the  reform.  To  quote  from  Mr.  Freese: 
“They  had  much  to  say  of  their  wards, 
their  districts  and  their  rights  to  a full 
grown  school.”  This  is  the  first  record  of 
the  taxpa}-ers  watchful  supervision  of  the 
management  of  the  public  schools — but  it 
is  not  the  last. 

On  Julj-  13th,  1846,  basement  rooms  were 
rented  in  the  chnrch  on  Prospect  street, 
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now  occupied  by  the  Homoeopathic  Medi- 
cal College,  and  the  Central  High  School 
was  started  with  thirty-four  boys  in  atten- 
dance. Mr.  Andrew  Freese  was  appointed 
principal.  The  expense  of  operating  the 
High  School  for  the  first  four  or  five 
j-ears  was  about  fgoo.oo  per  annum.  The 
West  High  School  was  established  in  1854. 

INIusic  was  introduced  as  a branch  of 
instruction  in  1846,  and  drawing  has  been 
taught  as  a regular  exercise  since  1849. 

From  1836  to  1859  the  schools  were  under 
the  control  of  a committee  appointed  by 
the  City  Council,  and  known  as  the  Board 
of  Managers. 

From  1859  to  1892  the  schools  have  been 
managed  by  a Board  of  Education  elected 
by  the  people.  The  number  and  districts 
from  which  they  were  elected  being 
changed  from  time  to  time. 

Prior  to  1S6S  the  Board  was  so  restricted 
in  authority  as  to  make  it  practically  a 
body  without  power;  a mere  committee 
having  the  right  to  recommend  measures 
to  the  City  Council,  but  without  authority 
to  enforce  them.  Though  held  responsible 
for  the  management  of  the  public  schools, 
it  could  not  expend  a sum  to  exceed  fifty 
dollars  without  obtaining  the  consent  of 
the  Council.  In  1S68  the  Legislature  gave 
the  Board  of  Education  the  entire  control 
of  all  inonej-  raised  for  school  purposes. 

On  March  8th,  1892,  the  General  .\ssem- 
bly  passed  an  act  providing  for  the  re- 
organization of  the  Board  of  Education  of 
Cleveland.  Under  this  act  all  legislative 
authority  is  vested  in  a School  Council  of 
seven  members  elected  at  large,  and  all 
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executive  authority  is  vested  in  a School 
Director  elected  by  popular  vote  of  the 
city  district.  The  School  Director  appoints 
all  subordinates  but  the  teaching  force, 
the  members  of  which  are  appointed  and 
are  removable  by  the  Superintendent  of 
Instrirction. 

The  Superintendent  of  Instruction  is 
appointed  by  the  School  Director,  and 
may  be  removed  by  hitn  for  cause. 

The  City  Auditor,  City  Treasurer  and 
Corporation  Counsel  are,  under  the  pro- 
visions of  this  act,  the  Auditor,  Treasurer 
and  Solicitor  for  the  Board  of  Education. 

On  the  17th  day  of  March,  1893,  the  Gen- 
eral Assembly,  at  the  request  of  the  Board 
of  Education,  passed  an  act  establishing  a 
Sinking  Fund  to  provide  for  the  bonded 
indebtedness  of  the  Board  then  outstand- 
ing. In  accordance  with  the  provisions  of 
this  act.  Messrs.  S.  W.  Sessions,  Mj-ron  T. 
Herrick,  Albert  D.  Withington,  William  E. 
Carr  and  William  J.  Morgan  were  appointed 
Sinking  Fund  Commissioners.  They  serve 
without  compensation,  and  can  only  be 
removed  for  cause. 

THE  PUBI.IC  SCHOOI.  I.IBRARY. 

Nearly  all  of  the  schools  of  the  city 
were,  at  an  early  day,  furnished  with  small 
libraries.  They  were  procured  through 
private  donations  and  the  efforts  of  teach- 
ers and  pupils.  In  1853  the  General  Assem- 
bly provided  for  the  establishment  of  our 
present  Public  School  lyibrary,  and  in  1867 
the  Board  of  Education  procured  an  enact- 
ment from  the  General  Assembly,  author- 
izing the  levy  of  a municipal  tax  for  library 
purposes. 

.i. 


HAND  BOOK. 


37 


Ijl 

/ 


Until  1867  the  library  occupied  a room 
in  the  Central  High  School  building. 
Subsequently  it  was  transferred  at  various 
times  to  No.  236  Superior  street,  to  No.  212 
Superior  street,  to  the  City  Hall,  and  finally 
to  its  present  location  in  the  Headquarters 
building  at  No.  190  Euclid  avenue. 
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Rules 

» 

For  the  Government  of  the  School 
Council. 


ORGANIZATION. 

Rule  i.  On  the  third  Monday  in  April 
of  each  year  the  Council  shall  elect  a 
President  and  Clerk. 

DUTIES  OF  THE  PRESIDENT. 

Rule  2.  it  shall  he  the  duty  of  the 
President  to  preside  over  all  sessions  of 
the  Council,  to  maintain  order,  to  enforce 
the  rules  and  to  appoint  all  committees, 
unless  their  appointment  is  otherwise  pro- 
vided for. 

Rule  3.  He  shall  see  that  due  notice  is 
given  to  the  Council  of  all  requirements 
of  the  laws  enacted  by  the  General 
Assembly  of  the  State  of  Ohio  for  the 
establishment  and  regulation  of  the  schools 
of  the  City  of  Cleveland,  and  shall  perform 
such  other  duties  as  may  by  custom  by  law, 
or  by  the  rules  of  this  Council,  devolve 
upon  him. 

Rule  4. — President  pro  tem. — In  the 
absence  of  the  President  from  any  meet- 
ing the  Council  shall  choose  a President 
pro  tem.,  to  be  elected  as  follows ; The 
Clerk  shall  ask  for  nominations,  and  upon 
a viva  voce  vote  the  member  receiving  a 
a majority  of  the  votes  given  shall  be 
declared  chosen  as  the  presiding  officer 
for  that  meeting. 
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On  the  appearance  of  the  President  the 
President  pro  tern,  shall  vacate  the  chair. 

MEETINGS  OF  THE  SCHOOE  COUNCIE. 

Rule  5.  — Regular  Meetings.  — The 
Council  shall  hold  regular  sessions  on  the 
first  and  third  Mondays  of  each  mouth, 
commencing  at  7:30  p.m. 

Rule  6. — Speci.vl  Meetings. — Special 
meetings  ma}*  be  held  at  any  time  by  the 
call  of  the  President  or  any  three  members 
of  the  Council,  provided  that  due  uotic? 
thereof  be  given  to  all  the  members  at  least 
twenty-four  hours  before  the  meeting.  All 
meetings  of  the  Council  shall  be  open  to 
the  public. 

QUORUM. 

Rule  7.  A majority  of  all  the  members 
shall  constitute  a quorum  for  the  transac- 
tion of  business,  but  a less  number  may 
vote  to  send  for  absent  members,  call  the 
roll,  record  the  names  of  absentees,  and 
adjourn. 

RULES  OF  BUSINESS. 

Rule  8. — Order  of  Business. — At  all 
regular  meetings  after  the  calling  of  the 
roll  and  reading  and  disposing  of  the  min- 
utes of  the  previous  meeting  and  reading 
of  the  docket,  the  order  of  business  shall 
be  as  follows : 

1.  Communications  and  Petitions. 

2.  Unfinished  Business. 

3.  Report  of  the  Committees. 

4.  New  and  Miscellaneous  Business. 
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pari.iament.vrv  rules. 

Rule  9.  For  the  general  transaction  of 
business  the  ordinar)-  parlinientar}"  rules 
shall  be  observed  b}’  the  nieinbers  and 
enforced  by  the  President ; and  in  case 
any  disputed  question  shall  arise,  Cushing’s 
Manual  shall  be  taken  as  authority. 

precede;ncr  of  subsidiary  questions. 

Rule  10.  While  'a  question  is  pending 
no  motion  shall  be  received  but  to 
-adjourn,  to  lay  on  the  table,  for  the  pre- 
vious question,  to  postpone  to  a certain 
day,  to  commit  to  a special  committee,  to 
amend,  which  several  questions  shall  have 
precedence  in  the  order  in  which  they  are 
arranged,  and  the  first  three  of  which  shall 
not  be  debatable. 

THE  PRESIDENT  TO  H.AVE  -V  VOTE. 

Rule  II.  The  President  shall  have  a 
vote  upon  all  (jnestions,  and  whenever  the 
vote  shall  be  a tie  the  motion  pending 
shall  be  considered  lost.  He  may  take 
part  in  the  debate,  but  not  without  leaving 
the  chair.  On  questions  of  order  he  ma}- 
state  facts  and  give  his  ojiinion  without 
leaving  the  chair. 

APPE.-i.LS. 

Rule  12.  Anj'  one  member  may  appeal 
from  the  decision  of  the  chair,  or  call  the 
aj’es  and  nays. 

NO  OUPISTION  TO  RE  RAISED  A SECOND 
TIME,  ETC.  MOTION  TO  RECONSIDER. 

Rule  13.  No  question  decided  by  the 
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Council  shall  be  raised  again  till  after  the 
next  annual  election  of  officers,  unless 
leave  to  introduce  the  same  be  granted  hj- 
a vote  of  two-thirds  of  all  the  members  of 
the  Council,  but  this  rule  shall  not  be  so 
construed  as  to  prevent  a motion  to  recon- 
sider, provided  said  motion  be  made  dur- 
ing the  same  session,  or  at  the  next  regu- 
lar meeting  succeeding  the  one  at  which 
the  original  action  was  taken. 


RUPES  FOR  SPEAKING. 

Ruee  14.  No  member  shall  speak 
longer  than  five  minutes  at  any  one  time, 
nor  more  than  once  upon  the  same  ques- 
tion at  any  one  meeting,  until  all  other 
members  shall  have  an  opportunity  to 
speak  upon  the  same,  unless  bj-  leave  of  a 
majority  of  the  members  present ; nor 
shall  he  speak  more  than  twice  upon  the 
same  question,  except  by  leave  of  the  ma- 
jority of  members  present. 

Rt'EE  15.  — Every  member  must  vote 
upon  every  question  on  which  the  roll  is 
called  unless  excused  by  the  chair.  Should 
there  be  any  objection,  however,  to  such 
excuse,  he  shall  be  compelled  to  vote 
unless  excused  by  a vote  of  a majority  of 
the  members  present. 

Rule  16.  No  member  shall  leave  a 
meetinj*  unless  excused  by  the  chair. 
Failing  to  obtain  such  consent,  he  ma)-, 
nevertheless,  be  excused  on  a motion  by  a 
vote  of  a majority  of  members  present. 

Rule  17.  In  event  of  a breach  of 
decorum  the  course  to  be  pursued  shall  be 
that  laid  down  in  Cushing’s  Manual. 
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COMMUNIC.^TIONS. 

Rulk  i8.  No  coiniimnicatiou  from 
parties  other  than  memhers  or  officers  of 
tlie  Board  shall  be  received  except  in 
writing,  unless  by  special  permission  of  a 
majority  of  all  the  members. 

SUSPENSION  OF  RUUKS. 

Rui.E  19.  In  case  of  emergency  the 
rules  for  the  regulation  of  the  proceedings 
of  the  Council  may  be  suspended  by  a 
vote  of  the  majority  of  the  Council  and 
the  vote  upon  such  suspension  shall  be  by 
yeas  and  nays  and  be  entered  upon  the 
journal. 

.■AMENDMENTS. 

Rude  20.  Any  addition  or  amendment 
of  the  rules  of  the  Council,  or  the  regula- 
tions enacted  for  its  government,  shall  be 
presented  in  writing  at  a regular  meeting 
and  lie  over  at  least  two  weeks  from  the 
time  of  its  introduction. 

RUDICS  OR  RESODUTIONS  AS  AMENDp;d  TO 
BE  SUBSTITUTED  FOR  THE  ORIGIN.AE 
RUDES  OR  RESOEUTIONS. 

Rude  21.  Whenever  any  one  of  the  rules 
or  resolutions  of  the  School  Council  or 
any  section  of  any  resolution  shall  be 
amended,  the  original  rule,  resolution  or 
section  shall  be  thereby  repealed,  and  the 
amended  rule,  resolution  or  section  be  put 
in  its  place. 
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General  Regulations 

Adopted  by  the  School  Council 

FOR  THE 

aOVERNHENT  OF  THE  SCHOOLS. 


Section  i.  Terms  and  Vacations. — The 
first  term  of  the  school  year  shall  begin  on 
the  second  Monday  of  September  and  con- 
tinue until  Frida)-  before  Christmas.  The 
second  term  shall  begin  on  the  first  Mon- 
day of  January,  unless  said  Monday  be  the 
first  or  second  day  of  the  month,  in  which 
case  the  vacation  shall  continue  until  the 
following  Tuesday,  when  the  schools  shall 
resume  and  continue  long  enough  to  make 
a term  of  twelve  school  weeks.  The  third 
term  shall  begin  after  a vacation  of  one  , 
week,  and  shall  continue  long  enough  to 
complete  a school  year  of  thirty-eight 
weeks. 

Sec.  2.  Hoeidays. — The  annual  Thanks- 
giving day,  with  the  following  Friday, 
Washington’s  birthday  and  Decoration  daj-, 
shall  be  the  established  holidays  of  the 
schools. 

Sec.  3.  Library  Day. — The  daj-  before 
Thanksgiving  shall  be  known  as  Library 
day,  at  which  time  exercises  suitable  to  the 
occasion  may  be  held  in  all  the  schools  and 
donations  of  money  or  books  for  libraries 
in  the  schools  may  be  received. 

Sec.  4.  Arbor  Day. — The  day  set  apart 
by  the  proclamation  of  the  governor  of  the 
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State  of  Ohio  as  Arbor  day,  shall  be  ob- 
served in  all  the  schools  with  brief  exer- 
cises appropriate  to  the  occasion. 

Sec.  5.  SCHOOE  Hours.— The  hours  of 
dail}'  sessions  of  the  school  shall  be  for  the 
Training,  Central  and  West  High,  and  the 
unclassified  schools,  from  8:30  a.m.  to  1:30 
P.M.,  with  a recess  from  11:30  a.m.  to  12  M.; 
. for  all  other  schools  from  8:30  .4.M.  to  11:30 
.\.M.,  and  from  1:30  to  3:30  o’clock  P.M., 
except  from  the  first  Monday  in  November 
to  the  first  Monday  in  P'ebruary,  the  hours 
of  school  in  the  afternoon  shall  be  from  i to 
3 o'clock.  The  time  of  recess  will  be  deter- 
niined  by  the  Superintendent  of  Instruction. 

Sec.  6.  Di.smis.sions. — No  dismissions  of 
the  schools  at  other  times  than  hereinafter 
provided  for  shall  be  permitted,  on  any 
pretext  whatsoever,  except  on  the  order  of 
the  Superintendent,  given  for  causes  con- 
cerning the  best  interests  of  the  school  or 
of  the  schools  dismissed. 

Sec.  7.  Whenever  in  the  judgment  of 
the  Superintendent,  the  crowded  condition 
of  the  schools  renders  it  necessary,  half- 
day schools  may  be  temporarily  organized. 

Sec.  8.  Dismission  of  First  Gr.vde 
Ce-VSSES,  etc. — The  first  grade  classes  may 
be  dismissed  at  recess  in  the  morning  for 
the  remainder  of  the  session. 

Sec.  9.  Transfer  of  Smael  Ceasses. — 
The  Superintendent  is  authorized  tempo- 
rarily to  transfer  the  pupils  of  classes  com- 
posed of  less  than  five  in  number  to  such 
other  schools  as  shall  be  deemed  by  him  for 
the  best  interest  of  all  concerned  ; provided 
that  no  such  transfer  shall  be  made  as  will 
ill  anyway  diminish  the  grade  or  efficiency 
of  said  school. 
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Sec.  io.  Text  Books  to  be  Uniform. 
— The  studies  prescribed  aod  the  text- 
books used  shall  be  only  such  as  are  pre- 
scribed by  the  Board  of  Kducatiou.  Each 
pupil  shall  possess  the  required  books,  or 
after  due  notice  to  his  parents  or  guard- 
ians, be  denied  admission  to  school. 

Sec.  II.  The  Ci.erk  sh.vi.i,  provide 
Indigent  Pupii.s  with  Books. — When 
parents  or  guardians  are  unable  to  furnish 
the  necessary  books  for  their  children  or 
wards  attending  school,  the  Clerk  of  the 
Board  shall  furnish  the  same  on  the  requi- 
sition of  the  principal  of  the  building, 
made  in  accordance  with  the  reijuirenients 
of  a blank  form  prepared  by  the  Clerk  for 
the  purpose.  The  principal  shall  keep  an 
accurate  account  of  all  books  thus  ordered 
and  furnished,  and  shall  at  the  close  of 
each  year  collect  and  carefully  store  all 
such  books,  and  shall  furnish  the  Clerk 
with  a certified  invoice  of  same  according 
to  blanlis  furnished  b}-  him  for  the  purpose. 
Indigent  pupils  withdrawing  from  school 
shall  he  required  to  deposit  their  books 
with  the  teacher  at  time  of  withdrawal. 

Sec.  12.  Names  OF  Buiedings. — Each  of 
the  school  buildings  shall  be  known  to  the 
Board  by  the  name  of  the  principal  street 
on  which  said  building  is  located. 

HIGH  SCHOOI.S. 

Sec.  13.  BixcusES  from  Study. — .\ppli- 
cations  for  excuses  from  branches  of  study 
in  the  high  schools  may  be  granted  with- 
out reference  to  the  Board,  b)-  the  Superin- 
tendent of  Instruction,  but  no  pupil  shall 
receive  a diploma  of  any  course  until  after 
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satisfactory  completion  of  all  the  studies 
of  such  course. 

Sec.  14  The  commencement  exercises 
of  the  Ifigh  Schools  shall  be  held  on  the 
last  Frida}-  evening  of  each  school  year. 

Twelve  pupils  shall  be  selected  from  the 
two  schools,  to  appear  at  such  commence- 
ment, the  number  from  each  school  to 
bear  the  same  proportion  to  the  whole 
number  to  appear  that  the  senior  class  of 
each  school  bears  to  the  whole  number  of 
both  senior  classes. 

The  first  pupil  selected  from  each  school 
shall  be  the  one  having  the  highest  aver- 
age in  general  scholarship  during  the 
whole  course.  The  members  of  each  sen- 
ior class  shall  select  from  their  respective 
class  one-fourth  of  the  number  to  appear, 
all  pupils  who  recite  with  the  class  for  six 
months  previous  being  entitled  to  vote  in 
this  selection.  The  remainder  of  those 
to  appear  from  each  school  shall  be 
selected  by  the  faculty  of  said  school, 
regard  being  had  to  scholarship,  literar}' 
ability  and  oratorical  skill. 

EVENING  SCHOOES. 

Sec.  15.  The  evening  schools  shall  be 
opened  each  year  on  or  about  October  15, 
and  closed  on  or  about  the  ist  day  of  June. 

Sec.  16.  The  evening  schools  shall  be 
established  and  conducted  in  all  school 
districts  whenever  in  the  judgment  of  the 
Superintendent  of  Instruction  it  will  be 
advisable  and  practicable  to  do  so  ; pro- 
vided, that  whenever  the  average  atten- 
dance for  one  week  fall  below  fifteen  in 
any  school,  the  school  shall  be  immediately 
closed. 
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Sec.  17.  No  person  shall  be  admitted  as 
a pupil  under  fourteen  years  of  age  (Sec. 
4022-1  et  scq)  unless  he  shall  have  a com- 
pulsory education  permit  from  the  Super- 
intendent of  Instruction,  and  no  person 
over  twenty-one  j'ears  of  age  (Sec.  4013), 
unless  such  persons  pay  a tuition  fee  of  10 
cents  per  term. 

Sec.  iS.  The  said  schools  shall  be  kept 
open  between  the  hours  of  7 and  9 p.m.  on 
regular  school  days,  and  the  teachers  in 
such  schools  shall  enter  upon  the  register 
the  name,  age,  residence  and  occupation  of 
all  pupils. 

Sec.  19.  The  course  of  stud}-  in  said 
schools  shall  be  directed  by  the  Super- 
intendent of  Instruction,  and  said  schools 
shall  be  supervised  by  the  regular  Super- 
visors detailed  by  the  Superintendent  for 
that  work,  and  all  teachers  and  pupils  of 
evening  schools  are  to  be  governed  by  the 
same  rules  as  govern  day  schools  so  far  as 
practicable. 

DISTRICTS. 

Sec.  20.  Pupils  to  Attend  in  their 
OWN  Districts. — No  pupil  shall  be  allowed 
to  enter  or  remain  in  any  school  out  of  his 
or  her  district,  except  b}-  special  permission 
of  the  Superintendent  of  Instruction. 
Transfers  shall  not  be  granted  because 
of  supposed  differences  in  the  character 
of  the  schools  or  of  individual  pupils 
of  the  schools  in  question.  The  only 
grounds  upon  which  transfers  may  be 
issued  shall  be  the  convenience  of  the 
schools  and  the  fact  that  the  child  is 
very  young,  or  is  phj-sically  disabled  so 
that  it  can  attend  in  another  district  more 
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easily  or  safely  than  in  the  district  in 
which  its  parents  or  guardians  reside.  No 
transfer  shall  be  made  or  recognized 
except  there  he  accommodations  in  the 
grade  or  school  to  which  the  transfer  ma}^ 
l)e  made  or  given.  In  case  of  removal 
from  one  School  District  to  another  within 
any  school  year,  parents  shall  have  the 
privilege  of  continning  their  children  to 
the  end  of  the  current  year  in  the  school 
which  they  may  have  attended  at  the  time 
of  removal  without  formal  transfer. 

Sec.  2[.  NoN-RKSiDEN'r  Pupii.s. — None 
hut  children,  wards,  or  apprentices  of  resi- 
dents of  the  City  of  Cleveland,  or  territory 
annexed  for  school  purposes,  shall  he 
allowed  to  attend  the  schools  free ; hut 
other  persons  within  the  school  age,  on 
the  payment  of  tuition  fees  prescribed  by 
the  School  Council,  maybe  admitted  when- 
ever the  Superintendent  of  Instruction  is 
satisfied  that  such  admission  will  not 
occasion  inconvenience  to  resident  pupils. 

Sec.  22.  Tuition  charges  for  children  of  ' 
non-residents  who  are  not  taxpayers  on 
property  within  the  limits  of  the  City  of 
Cleveland,  shall  he,  in  the  Training  and 
High  Schools,  $i  a week  ; in  all  schools  of 
lower  grades,  50  cents  a week,  payable  by 
the  term  in  advance.  Non-residents  who 
pay  taxes  on  property  in  the  city  shall  he 
charged  in  each  case  the  differerfte,  if  any, 
between  the  part  of  srrch  taxes  which  goes 
into  the  school  fund  and  the  tuition 
charges  as  aforesaid. 

Sec.  23.  At  the  beginning  of  each  term 
the  principal  of  each  school  shall  report  to 
the  School  Director,  on  blanks  furnished 
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by  him,  the  names,  residences,  and  the 
names  of  parents  of  all  children  of  non- 
resident parents  attending  their  schools, 
aiid  upon  notice  from  the  School  Director 
that  any  of  such  children  have  failed  to 
pay  the  tuition  herein  provided  for,  they 
shall  be  immediately  excluded  from  the 
school,  and  shall  not  be  permitted  to 
fe-enter  the  school  except  upon  presenta- 
tion to  the  principal  by  the  pupil  of  the 
Treasurer’s  receipt  for  said  tuition. 

Sec.  24.  V.ACCiN.ATioN,  Contagious  Dis- 
eases.— No  teacher  or  pupil  shall  attend 
any  school  without  furnishing  a satis- 
factory certificate  that  he  or  she  has  been 
successfully  vaccinated,  or  otherwise  pro- 
tected from  the  smallpox,  and  no  pupil 
affected  with  smallpox,  scarlet  fever  or 
diphtheria,  or  other  contagious  diseases, 
or  directly  exposed  to  the  same,  shall  be 
allowed  to  attend  the  public  schools  till 
all  danger  shall  have  passed,  as  certified  by 
the  Health  Officer. 

Sec.  25.  Rui.es  ok  Superintendent 
OF  Instruction. — Evening  schools.  Boys' 
schools,  and  schools  for  the  teaching  of 
German,  the  Manual  and  Domestic  Train- 
ing Schools,  together  with  all  the  officers, 
teachers,  clerks  and  other  employes  of  the 
Department  of  Instruction,  shall  be  gov- 
erned by  rules  and  regulations  made  by  the 
Superintendent  of  Instruction. 

Rules  of  the  School  Director. — The 
officers,  clerks,  janitors,  carpenters  and  all 
other  employes  of  the  Executive  Depart- 
ment, shall  be  governed  by  the  rules  made 
by  the  School  Director,  and  all  of  the  afore- 
said rules  are  hereby  approved. 
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Sec.  26.  Increase  of  Sae.\ries. — The 
salary  of  no  officer,  teacher  or  janitor 
shall  be  increased  or  diminished,  either 
directlj-  or  indirectly,  during  the  time  for 
which  he  or  she  may  have  been  emplo3^ed, 
except  in  case  the  Board  requires  other  ser- 
vices than,  and  in  addition  to  those  for 
which  the  part}- was  appointed;  nor  in  anj- 
such  case,  unless  the  compensation  for 
said  extra  service  l)e  fixed  at  the  time  of 
the  action  of  the  Board  requiring  the  same. 

Salaries  of  Te.vchers. — The  salaries 
of  the  teachers  for  the  next  school  \-ear 
shall  be  fixed  b}-  resolution  of  the  School 
Council  prior  to  the  first  of  June  in  each 
3'ear,  and  will  not  be  changed  in  the  course 
of  the  ensuing  3-ear  unless  the  nature  of 
the  employment  shall  be  necessaril}- 
changed.  Salaries  which  are  determined 
upon  the  basis  of  experience,  will  be  so 
determined  at  the  time  the  first  monthly 
pa}-  roll  is  made  up  after  the  opening  of 
the  schools  in  September,  and  shall  not  be 
changed  during  the  year.  If  substitutes 
perform  the  duties  of  teachers  in  their 
absence,  either  011  account  of  sickness  or 
on  leave  of  the  Superintendent,  such  sub- 
stitutes shall  be  paid  upon  the  basis  of  the 
ex])erience  of  such  substitute,  provided 
the  per  diem  allowance  does  not  exceed 
that  paid  the  regular  teacher.  In  such 
cases  the  amount  paid  the  substitute,  and 
that  oul}-,  shall  be  deducted  from  the 
salar}-  of  the  regular  teacher.  But  teachers 
who  are  absent  more  than  twent}-  consecu- 
tive school  da3-s  shall  be  paid  nothing  for 
the  time  in  excess  of  twenty  days. 
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CLERK. 

Sec.  27.  Duties  of  the  Clerk. — It 
shall  be  the  duty  of  the  Clerk  of  the  Board 
to  attend  all  sessions  of  the  Council,  to  keep 
an  accurate  record  of  the  proceedings  of  such 
sessions  in  a book  kept  for  that  purpose,  and 
index  the  same.  The  index  shall  contain 
the  following  headings: 

1.  Petitions. 

2.  Claims. 

3.  Reports. 

4.  Communications. 

5.  Resolutions. 

6.  Miscellaneous  Matter. 

He  shall  also  receive,  open  and  properly 
dispose  of  all  communications  addressed  to 
the  Board  of  Education  or  School  Council, 
and  shall  have  charge  of  the  bonds  of  the 
Director,  Auditor,  and  Treasurer,  and  pre- 
ser\*e  the  same  as  required  by  law. 

Sec.  28. — He  shall  keep  a record  of  all 
supplies  for  indigent  pupils,  shall  supply 
each  principal  with  printed  requisitions  to 
be  sent  to  parents  or  guardians,  and  no  book 
shall  be  issued  unless  protection  and  return 
is  first  guaranteed  by  the  parent  or  guardian. 
These  requisitions  shall  be  left  on  file  with 
the  principal,  who  shall  see  that  the  books 
are  returned  if  the  pupil  leaves  school  before 
the  end  of  the  term,  and  shall  get  the  books 
at  the  end  of  the  term.  He  shall  also  supply 
the  principals  with  requisitions  to  be  made 
upon  himself,  but  the  principals  shall  make 
no  requisitions  for  books  for  which  they 
have  not  first  received  parent’s  or  guardian's 
guarantee.  He  shall  send  to  the  principals, 
within  two  days  after  receiving  such  requisi- 
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tioii,  the  supplies  asked  for,  and  at  the  end 
of  each  school  year  he  shall  collect  the  hooks 
from  each  school  as  per  the  recjuisitions 
made  upon  himself,  and  charge  up  to  each 
school  any  shortage  which  ma}-  occur. 

Sec.  29.  Notice  of  Special  Meetings. 
— It  shall  he  the  duty  of  the  Clerk  to  notify 
members  of  the  Board  of  special  meetings 
called  according  to  the  rules. 

Sec.  30.  Business  Records. — lie  shall 
keep  a regular  docket,  and  place  upon  the 
same  all  reports  due  at  certain  periods,  pur- 
suant to  the  rules  and  regulations  of  the 
School  Council.  He  shall  likewise  place 
upon  the  docket  all  resolutions,  reports, 
applications  and  communications  which  are 
referred  to  committees  or  officers,  whether 
such  references  are  made  with  or  without 
instruction  for  reporting  an  opinion,  for 
action,  or  with  power  to  act;  and  he  shall 
keep  all  such  matters  standing  upon  the 
docket  until  the  same  are  disposed  of  hy 
report  and  action  of  the  Council,  or  h)'  de- 
fault, and  which  shall  he  read  in  connection 
with  the  minutes  of  the  previous  meeting. 

Sec.  31.  Pay-Roles. — It  shall  be  the  duty 
of  the  Clerk  to  prepare  all  pay-rolls  upon  the 
data  and  information  furnished  him  hy  the 
School  Director  and  the  Superintendent  of 
In,struction,  and  subject  to  the  supervision 
and  approval  of  the  said  Director,  Superin- 
tendent and  the  President  of  the  School 
Council,  and  he  shall  be  present  and  assist 
in  the  payment  of  all  employes  of  the  Board 
of  Education. 

Sec.  32.  Notice  to  Committees. — The 
Clerk  shall,  when  any  application,  resolution, 
proposition  or  other  business  has  been  re- 
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ferred  to  a committee,  within  a reasonable 
time  thereafter,  notify  the  chairman  of  such 
committee  in  writing  of  such  reference, 
furnishing  him  with  an  extract  of  the  sub- 
ject thereof,  and  with  such  books,  maps, 
plans  and  documents  in  the  possession  of 
the  Board  as  such  reference  may  require. 

Sec  33.  Committee  Meetings. — The 
Clerk  shall  call  committees  together  when 
requested  to  do  so  by  their  respective  chair- 
man : but  in  case  the  chairman  refuses  or 
neglects,  then,  at  the  request  of  the  balance 
of  the  committee,  he  shall  call  a meeting  of 
the  committee,  and  a majority  of  the  com- 
mittee shall  constitute  a quorum  for  the 
transaction  of  business,  but  no  business  shall 
be  transacted  without  notification  to  each 
member,  except  when  requested  by  the 
Council. 

Sec.  34.  Copies  of  Resoeutions,  etc. 

— The  Clerk  shall  furnish  all  officers  or  em- 
ployes of  the  Board,  and  all  other  persons 
directly  interested,  copies  of  all  resolutions 
immediately  after  their  adoption  by  the 
Council. 

Sec.  35.  Enumer.vtion. — He  shall,  in  ac- 
cordance with  the  revised  statutes  of  Ohio, 
annually  cause  to  be  taken  an  enumeration 
of  the  unmarried  youth  between  the  ages  of 
six  and  twenty-one  years  residing  in  the 
several  wards  or  school  districts  of  the  citv; 
and  on  or  before  the  second  Monday  of 
October  certify  the  .same  to  the  Auditor  of 
Cuvahoga  County,  according  to  the  full  re- 
quirements of  said  law. 

Sec.  36.  Office  Hoi  ks.  He  shall  de- 
vote himself  exclusively  to  the  duties  of  his 
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office  as  prescribed  b}-  law,  as  herein  pro- 
vided, or  ina}- hereafter  be  imposed  by  the 
Council,  and  shall  keep  his  office  open,  and 
be  present  thereat,  from  7:30  a.  m.  to  11:30 
A.  M.,  and  from  i p.  m.  to  5:30  p.  m. 
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Regulations 

Of  Department  of  Instruction. 

Cleveland  Public  Schools.  I 

Office  of  Superintendent  of  Instruction.  V 
Clkveland,  O.,  March  15,  1S93.  J 

For  the  guidance  of  all  persons  con- 
nected with  the  Department  of  Instruction 
of  the  Cleveland  public  schools,  the  follow- 
ing regulations  are  prescribed: 

OFFICERS. 

1.  Assistant  Superintendent.  — The 
Assistant  Superintendent  will  have  gemeral 
oversight  of  the  entire  work,  under  the 
direction  of  the  Superintendent.  He  will 
visit  schools  as  frequentlv  as  practicable, 
observe  the  work  of  the  teachers  and 
note  the  surrounding  conditions  and 
circumstances.  In  conformitv  with  the 
general  policy  of  the  Superintendent's 
office,  he  will  make  such  suggestions  to 
principals  and  teachers  as  he  may  deem 
advisable;  he  will  have  special  supervision 
of  the  evening  schools  when  in  operation; 
in  the  temporary  absence  of  the  Superin- 
tendent, he  will  have  charge  of  the  office, 
and  will  act  for  the  Superintendent  in  all 
ordinary  matters,  or  any  unusual  matter 
recpiiring  immediate  determination. 

2.  Supervisors. — The  Supervisors  will 
have  special  charge  of  methods  of  instruc- 
tion and  of  discipline.  Prior  to  the  open- 
ing of  the  schools  in  September  they  will 
see  that  pupils  are  properly  classified  in 
grades  and  schools  organized  with  a 
suitable  number  of  pupils  in  each,  and 
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from  time  to  time  will  report  to  the 
Superintendent  any  changes  in  organiza- 
tion which  ma}'  seem  to  them  desirable. 
While  the  schools  are  in  session,  the 
Supervisors  will  visit  the  schools  fre- 
quently and  have  oversight  of  instruction 
and  discipline.  Beyond  this,  each  Super- 
visor will  at  the  opening  of  each  school 
year,  be  assigned  to  the  special  charge  of 
particular  grades  of  schools  or  branches  of 
work,  and  within  the  scope  of  such  assign- 
ment the  Supervisors  so  assigned  will  be 
held  primaril}^  responsible  for  the  success 
of  the  teacher  in  managing  the  school  and 
for  the  quality  of  the  work  performed. 
Principals  will  not  be  held  responsible  for 
correct  methods  of  instruction  throughout 
their  buildings  and  will  not  undertake  to 
direct  the  same,  but  will  be  expected  to 
have  general  knowledge  of  the  work  of  each 
teacher  and  to  communicate  information 
to  the  Supervisor  in  charge,  who  will 
advise  with,  assist  and  direct  the  teacher, 
as  may  be  necessary.  In  any  case  where 
a teacher  may  be  seriously  delinquent, 
unable  to  completely  manage  the  school 
or  e^fficiently  instruct  it,  the  matter  will  be 
reported  to  the  Superintendent.  In  any 
aggravated  case  of  delinquency  where 
immediate  action  seems  imperative,  the 
Supervisor  may  suspend  the  teacher  from 
dutj-  and  direct  her  to  report  to  the 
Superintendent. 

3.  Superintendent’s  Ceerk.— The  Sup- 
erintendent’s clerk  will  have  general 
charge  of  the  office,  will  attend  to  the 
correspondence,  see  that  all  reports  are 
promptl}-  presented  and  records  properly 
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kept,  and  that  all  necessary  blanks  and 
office  supplies  are  in  readiness  for,  and  are 
distributed  to,  the  principals  and  teachers. 

4.  The  Tru.\nt  Officer. — All  teachers 
will  report  to  the  Truant  officer  as  required 
by  him,  and  he  will  investigate  all  cases  of 
truancy  and  non-attendance  that  may  come 
to  his  notice ; he  will  keep  a daily  diary,  in 
a book  prepared  for  that  purpose,  and  also 
a register,  in  which  the  name,  age,  school, 
etc.,  also  the  name  and  address  of  parent 
or  guardian  of  the  delinquent  will  appear, 
with  the  weekl\-  school  attendance  and 
final  disposition  of  same;  he  will  make  a 
monthly  report  of  work  accomplished,  to 
the  School  Director,  and  a yearly  schedule 
to  the  Superintendent,  at  the  close  of  the 
school  year;  he  will  yield  ready  response 
to  all  requests  of  the  School  Director  and 
the  Superintendent  of  Instruction,  respect 
the  requests  of  principals  and  teachers  in 
matters  of  truancy  and  non-attendance,  and 
prosecute  the  duties  of  the  office  with 
fidelity,  to  the  end  that  all  children  shall 
be  given  the  educational  advantages  to 
which  they  are  entitled  under  the  law. 

SPECI.\E  TE.\CHERS. 

5.  The  Special  teachers  of  music,  draw- 
ing, penmanship  and  physical  culture  will 
visit  regularly  and  impartially  all  of  the 
school  rooms  in  the  city.  At  the  time  of 
their  visits  the  teachers  in  charge  of  the 
rooms  visited  will  remain  and  engage  in 
the  work  done.  Each  special  teacher  will 
on  the  first  daj-  of  each  month  prepare  a 
time  table  showing  the  times  and  places  of 
visits  during  the  ensuing  month  and  de- 
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liver  a copy  to  the  Superintendent  and  to 
the  principal  of  each  bnilding  to  be 
visited  during  the  month. 

TE.ACHERS. 

6.  Reappointments. — Teachers  who  are 
already  employed  will  be  continued  except 
for  cause,  and  those  whose  services  it  is 
deemed  advisable  to  continue  will  be  so 
notified  before  the  close  of  the  schools  in 
June,  and  requested  to  file  an  acceptance  of 
reappointment  A failure  to  file  such  ac- 
ceptance for  more  than  ten  da3's  will  be 
deemed  equivalent  to  a declination. 

7.  New  Appointments.  — Additional 
teachers  will  be  appointed  when  necessary. 
Vacancies  in  the  High  Schools  will  be  filled 
bj’  the  appointment  of  teachers  of  the 
highest  competenc}^  and  the  best  special 
adaptation  to  the  particular  work  to  be 
performed,  whose  services  are  available. 

In  making  appointments  in  the  elemen- 
tar\'  schools,  it  will  be  the  aim  to  secure  the 
services  of  some  persons  of  experience 
and  proved  competence  who  have  been 
notablj-  successful  as  teachers  in  other 
places.  Aside  from  such  persons,  and 
in  choosing  among  beginners,  preference 
will  be  given  to  the  graduates  of 
the  Cleveland  High  Schools  who,  in 
addition  to  their  course  of  academic  in- 
struction, have  been  specially  and  pro- 
fessionallj-  trained  for  this  service  in  the 
Cleveland  Normal  Training  School.  No 
person  will  be  appointed  without  specially 
successful  experience  as  a teacher,  or  who 
has  not  completed  an  academic  course  of 
study  equivalent  to  that  provided  at  the 


* 

HANDBOOK.  59 


Cleveland  High  Schools,  and  in  addition 
thereto,  a professional  course  equivalent  to 
that  at  the  Normal  Trainii>g  School,  unless 
the  demand  exceeds  the  supply. 

8.  Assignments  to  Positions. — The 
appointment  of  a teacher  will  not  consti- 
tute an  assignment  to  any  particular  posi- 
tion. Such  assignment  to  position  will 
ordinaril}-  be  announced  at  a general 
teachers'  meeting  to  be  held  prior  to  the 
opening  of  the  schools,  but  the  Superin- 
tendent will  make  reassignments  whenever 
it  may  appear  to  be  to  the  interests  of  the 
schools. 

9.  PRiNCir.\LS  OK  Bi’ILDINGS. — The  prin- 
cipals of  the  several  buildings  will  exer- 
cise a general  care  of  their  buildings  and  a 
general  oversight  of  the  schools.  They 

" will  keep  themselves  informed  as  to  all 
details  in  their  respective  buildings,  and 
will  see  that  the  regulations  and  all  of  the 
directions  of  superior  officers,  given  to  or 
through  them,  are  promptly  and  fully  com- 
plied with.  They  will  aid  all  teachers  with 
suggestions  and  advice  where  practicable, 
being  careful  not  to  humiliate  them,  and 
will  report  to  the  Superintendent  or  his 
assistants  any  unbecoming  conduct  or  any 
improper  or  inefficient  work  to  which,  in 
the  interests  of  the  schools,  the  attention 
of  the  Superintendent's  office  should  be 
called. 

10.  .\TTEND ANCE  OE  Te.vchers. — Teach- 
ers will  be  in  attendance  at  their  respective 
schoolrooms  and  ready  for  the  reception  of 
pupils  at  least  twenty  minutes  before  8:30 
o'clock  in  the  morning,  and  at  least  fifteen 
minutes  before  the  time  for  opening 
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schools  in  the  afternoon,  and  will  vacate 
their  rooms  not  later  than  forty-five  min- 
utes after  the  close  of  the  afternoon  session. 
They  will  report  monthh-,  as  called  for  by 
personal  report  blanks,  any  absence  or 
tardiness  on  their  part,  with  the  cause  of 
the  same  clearly  stated. 

11.  Te.\chkrs'  Meetings. — A schedule 
of  teachers’  meetings  for  the  year  will  be 
announced  soon  after  the  opening  of  the 
schools  in  September.  There  will  be  five 
general  meetings,  and  as  man}'  more  for 
each  grade  within  the  year.  These  will 
be  in  charge  of  the  Superintendent,  the 
.\ssistant  Superintendent,  or  one  of  the 
Supervisors.  Meetings  of  the  High  School 
faculties,  and  of  the  teachers  in  any  other 
building,  will  be  called  by  the  respective 
principals.  A meeting  for  instruction  by 
the  special  teachers  will  be  held  each  Sat- 
urday morning.  The  special  teachers  in 
physical  training  may  call  meetings  of  the 
teachers  in  any  one  school  building  for  not 
more  than  forty-five  minutes  at  the  close 
of  school,  on  any  afternoon  which  is  not 
occupied  by  a meeting  called  by  the  Super- 
intendent or  Supervisor.  vSpecial  meetings 
may  be  called  at  any  time.  Teachers  will 
attend  all  meetings  to  which  they  are 
called,  and  be  careful  not  to  disturb  the 
meeting  by  being  late.  Absence  will  be 
rejjorted  and  no  excuse  will  be  allowed, 
except  such  as  would  justify  absence  from 
a regular  sessions  of  the  school. 

12.  Correct  Habits. — It  shall  be  a 
duty  of  the  first  importance  on  the  part  of 
teachers  to  be  models  in  personal  appear- 
ance and  in  conduct,  for  the  pupils  under 
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their  care.  They  are  especially  enjoined 
to  avail  themselves  of  every  opportunity 
to  inculcate  the  observance  of  neatness, 
promptness,  politeness,  cheerfulness,  truth- 
fulness, patriotism,  and  all  the  virtues 
which  contribute  to  the  effectiveness  of  the 
schools,  the  good  order  of  society,  and  the 
safety  of  our  American  citizenship. 

13.  Profkssion.\l  Sti'dy. — It  is  expect- 
ed that  every  teacher  in  the  Cleveland 
schools  will  be  constant  students  of  the 
science  and  art  of  education  through  the 
use  of  the  pedagogical  as  well  as  other  de- 
partments of  the  public  library  and  the 
standard  periodicals  of  the  day  as  found  in 
the  teachers’  reading-room.  All  opportu- 
nities for  special  or  general  culture  which 
this  growing  city  affords  should  be  eagerly 
and  conscientiously  employed  to  the  fur- 
therance of  this  end. 

14.  Visits  to  Other  Schools. — Princi- 
pals and  teachers  will  be  allowed  one  day 
or  more,  at  the  discretion  of  the  Supervis- 
or, in  each  school  year  to  visit  other  schools 
of  the  city,  in  or<ler  to  observe  the  modes 
of  instruction  and  discipline  therein  pur- 
sued. Applications  for  visiting  days  will 
be  made  to  the  Supervisors. 

1 5.  Assignment  of  Work,  Time  Sched- 
I'LE,  Recf:sses,  etc. — At  the  opening  of 
the  schools  in  September,  tbe  Superintend- 
ent will  publish  a course  of  study  for  the 
different  grades  and  the  .amount  of  time  to 
be  occupied  by  each  branch  of  study.  At 
the  opening  of  each  3’ear  each  teacher  will 
make  and  forward  to  the  Superintendent  a 
programme  of  exercises  for  each  day,  and 
a copy  of  the  same  will  be  posted  on  her 
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schoolroom  door.  There  will  he  a moruiiig 
recess  commencing  at  10:15  o’clock  and 
ending  at  10:30  o’clock,  and  an  afternoon 
rest  of  five  minutes  commencing  at  the 
end  of  the  first  hour  of  the  session. 
While  all  teachers  are  expected,  within  the 
lines  laid  down  hy  the  Superintendent’s 
ofl'ice,  to  exercise  their  own  judgment 
and  ingenuity  and  power  of  originality  as 
to  the  methods  and  devices  for  carrying  on 
the  work,  thej*  should  not  eliminate  from 
the  work  assigned  to  their  grades,  or  devi- 
ate from  the  schedule  of  time  prepared  for 
them. 

16.  AppDIC.VTIONS  TO  SUPKRINTENDENT. 
-All  applications  to  the  Superintendent  by 

teachers  will  be  made  in  writing,  or  in  per- 
son between  the  hours  of  3:30  and  5:00 
p.M.  on  school  days,  and  between  8:30  and 
11:30  o’clock  A.M.  on  Saturdays,  at  the 
Superintendent’s  office. 

17.  Agijnts,  IvEX'Tukpcks,  Advertise- 
ments, ETC. — No  teacher  will  permit  time 
to  be  occupied  in  or  about  the  school 
building,  whether  during  school  hours  or 
not,  by  agents,  lecturers,  exhibitors  or  any 
other  person  having  a commercial  end  in 
view,  and  no  advertisements  will  be  dis- 
tributed through  the  schools. 

18.  CoEEECTiONS.  — No  collections  of 
money  or  goods  will  he  permitted  in  the 
schools  except  upon  the  special  permission 
of  the  Hoard  of  Education. 

19.  Records  and  Rp;ports. — Unusual 
care  will  be  exercised  by  all  principals  and 
teachers  to  keep  all  records  with  scrupu- 
lous fidelity  and  to  make  reports  with 
completeness  and  absolute  punctuality. 
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An}’  special  directions  or  requests  for 
information  from  the  Superintendent’s 
office  will  be  at  once  complied  with.  No 
ordinary  excuses  will  be  received  for  fail- 
ures in  this  connection. 

20.  Marri.\gk. — The  marriage  of  a lady 
teacher  will  operate  as  a resignation  of  her 
position. 

21.  Absence.  — Tempory  absence  of 
teachers  on  account  of  sickness  will  be 
excused,  provided  notice  thereof  is  com- 
municated to  the  principal  and  to  the 
Superintendent's  office  in  time  to  provide 
a substitute  and  prevent  any  embarrassment 
to  the  school.  For  any  other  cause  than 
sickness,  leave  of  absence  must  be  first 
obtained ; leave  of  absence  will  not  be 
grante<l  for  any  long  period  of  time,  but 
absence  for  stmly  or  foreign  travel  will  be 
encouraged,  and  when  the  teacher  desires 
to  return,  such  preference  as  is  practicable 
will  be  given  on  account  thereof. 

22.  Warming  .\nd  Ventilating  Rooms. 

— Teachers  will  pay  careful  attention 
to  the  wanning  and  ventilating  of  school 
rooms.  The  utmost  care  will  be  taken 
that  the  children  are  not  allowed  to  sit  in 
currents  of  cold  air.  At  recess  teachers 
will  see  that  a proper  supply  of  fresh  air  is 
admitted  to  the  room.  The  thermometer, 
hung  five  feet  from  the  floor,  should  be 
kept  at  seventy  degrees  as  far  as  practic- 
able. When  it  falls  below  seven!}’ 
degrees  and  cannot  be  readily  advanced, 
the  principal  should  be  notified  and  she 
will  communicate  with  the  janitor.  If  the 
thermometer  falls  below  sixty  degrees, 
the  school  may,  with  the  approval 
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of  the  principal,  be  disniisseil.  A record 
of  the  standing  of  the  thermometer  at 
each  hour  of  the  day  will  be  kept  upon  the 
blackboard  in  each  room  unless  otherwise 
directed. 

23.  Rep.atrs  .and  Supplies. — The  prin- 
cipals of  each  building  will  monthly  report 
any  absence  or  neglect  of  duty  of  the 
janitor  thereof  to  the  Superintendent  and 
transmit  to  him  from  time  to  time  a list  of 
all  repairs  and  supplies  which  may  be 
required.  In  case  of  continued  inefficency 
or  neglect  on  the  part  of  the  janitor,  the 
matter  should  be  reported  to  the  Superin- 
tendent immediately. 

24.  Care  of  Schooe  Rooms. — Teachers 
will  have  the  immediate  care  of  their 
respective  school  rooms  and  be  .held 
responsible  for  the  preservation  of  all  fur- 
niture and  apparatus  thereto  belonging ; 
they  will  annually,  at  the  close  of  the  3'ear, 
give  their  principals  an  inventory  of  all 
furniture  and  supplies  therein,  on  blanks 
to  be  furnished  by  the  School  Director. 
The}’  will  also  co-operate  with  the  princi- 
pals in  securing  good  order  and  neatness 
in  the  halls  and  about  the  school  premises. 

i> 

PUPIES. 

25.  Duties  of  Pupils. — Every  pupil  is 
required  to  attend  school  punctually  and 
regularl}' ; to  observe  good  order  and  pro- 
priety of  deportment ; to  be  diligent  in 
stud}’,  respectful  to  teachers  and  kind  and 
obliging  to  schoolmates ; to  refrain  en- 
tirely from  the  use  of  profane  and  im- 
proper language,  and  from  the  use  of 
tobacco  in  any  form,  and  to  be  clean  and 
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neat  in  person  and  attire,  and  generally  to 
obey  the  directions  of  teachers  and  con- 
form to  the  rules  of  the  school. 

26.  Absknck  -AND  Tardiness.  — After 
each  morning  and  afternoon  session  it 
shall  be  the  duty  of  the  teacher  to  notify 
the  parent  or  guardian  of  every  absent 
pupil,  and  of  every  one  tardy,  without 
excuse  for  such  absence  or  tardiness. 
Children  shall  not  be  sent  home  for 
excuses,  when  tardy,  nor  on  account  of 
previous  absence,  but  may  be  required  to 
furnish  an  excuse  or  explanation  at  the 
next  session  of  the  school,  provided  that 
notice  of  tardiness  and  absence  shall  be 
served  in  every  case  according  to  this  rule. 

27.  Le.aving  the  Rooji. — Pupils  will 
be  permitted  to  leave  the  school  rooms  in 
school  hours  when  necessary,  and  teachers 
are  reijuired  to  use  all  possible  care  in 
respect  to  this  matter. 

28.  Unnecessary  Absence  or  Tardi- 
ness.— Pupils  absent  more  than  three  half 
days,  or  tardy  more  than  three  times  in  aii}- 
school  month,  without  a reasonable  excuse, 
may  be  referred  to  principal,  who,  when 
all  other  means  fail,  may  refer  the  case  to 
the  Supervisor.  But  no  teacher  will  thus 
report  any  pupil  until  she  has  given  the 
parent  or  guardian  due  notice  of  the 
delinquenc}',  and  employed  all  other  appro- 
priate means  to  secure  regularit3'  of  at- 
tendance. 

29.  Suspension  for  Misdemeanors. — 
Pupils  guilt}-  of  the  above  or  other  irregu- 
larities, and  habituall}-  neglectful  of  their 
study  and  of  the  rules  of  the  school,  may 
be  required  to  report  themselves  to  the 
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Supervisor  in  charge  of  the  discipline  of 
the  school,  but  no  teacher  will  otherwise 
suspend  any  child  from  attendance  at  the 
school.  Pupils  will  be  suspended  only  by 
a Supervisor  under  the  direction  of  the 
Superintendent. 

30.  Dismiss.\DS.  — No  pupil  will  be 
allowed  to  leave  school  save  in  cases  of 
illness,  before  the  close  of  school  hours, 
except  at  the  written  request  of  the  parent 
or  guardian.  All  such  requests,  however, 
will  be  discouraged  b}'  the  teacher  as  much 
as  possible;  and  if  there  is  reason  to  sup- 
pose that  the  request  is  made  for  reasons 
insxifficient  to  warrant  the  internxption  of 
the  pupil’s  stvxdies  and  recitations,  the 
request  will  be  refused. 

31.  Damagk  to  Schooi.  Property. — 
Pupils  who  are  guilt}-  of  defacing  or  injur- 
ing any  school  property  will  be  required  to 
pay  for  all  damages.  Notice  of  said  damage 
will  be  sent  to  the  ])arent  or  guardian  of 
the  pupil,  and  in  default  of  payment  the 
matter  -will  be  reported  to  the  School 
Director. 

32.  PupiES  Not  to  As.semree  on 
SCHOOD  Premises. — Pupils  are  expected  to 
be  quiet  and  orderly  on  the  school  grounds 
and  adjacent  streets.  They  will  not 
assemble  about  the  school  premises  before 
8 o’clock  in  the  morning,  Central  Standard 
Time,  nor  remain  after  the  dismissal  of 
the  school. 

33.  Rem.vining  at  Noon  Recess. — All 
children  who  live  too  far  from  their  respec- 
tive schools  to  go  home  -wdll  have  the 
privilege  of  remaining  in  the  school  build- 
ing during  the  noon  recess,  provided  they 
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properly  conduct  themselves.  But  under 
no  circumstances  shall  the  pupils  be 
locked  in  the  basements  or  rooms  during 
this  period. 

COURSE  OF  STUDY. 

34.  The  course  of  study  will  cover  a 
period  of  eight  years  in  the  Elementary 
Schools,  four  years  in  the  High  Schools, 
three  years  in  the  Manual  Training  Schools 
and  a year  and  a half  in  the  Normal  Train- 
ing School.  The  High  School  work  and  the 
Manual  Training  work  may,  however,  be 
pursued  at  the  same  time. 

GRADES,  PROMOTIONS,  EX.-tMIN.ATIONS, 

gradu.\tion. 

35.  Grades. — There  will  be  eight  grades 
or  classifications  of  pupils,  according  to 
proficiency,  in  the  elementary  schools, 
which  will  be  known  and  designated, 
commencing  with  beginners,  as  first  grade, 
second  grade,  etc.  In  the  High  Schools 
the  classification  will  be  by  years  and  desig- 
nated as  First  year.  Second  year.  Junior 
year  and  Senior  year.  In  the  Manual  Train- 
ing Schools  the  designation  will  be  First 
year,  Second  year  and  Third  year. 

36.  Promotions. — Promotions  from 
grade  to  grade  in  the  schools  will  be  made 
as  follows : 

(a)  In  the  primarj-  and  grammer  grades 
excepting  the  eighth  grade,  of  the  elemen- 
tary schools,  there  will  be  no  daily  mark- 
ings of  pupils  except  for  attendance,  and 
no  stated  or  previously  announced  exam- 
inations or  tests  of  their  proficiency. 
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(b)  Commencing  with  the  month  of 
January,  1893,  teacher  of  each  grade 
will,  npon  a sheet  to  be  provided  for  the 
purpose,  and  known  as  the  “proficiency 
sheet,”  enter  the  name  of  each  pupil  in 
her  charge,  and  on  or  before  the  first  day 
of  each  school  month  will  enter  in  the 
ap])ropriate  place,  opposite  each  name,  the 
initial  letter  of  one  of  the  following  words, 
viz:  Admirable,  Excellent,  Good,  Fair, 
Poor.  The  letter  thus  entered  will  repre- 
sent the  teacher’s  best  judgment  of  the 
quality  of  the  ordinary  and  regular  work  - 
of  the  child  in  the  several  branches  of 
stud}'  during  the  preceding  month,  and 
will  not  be  determined  b}-  any  special 
examination  whatever.  All  writing  upon 
the  “proficiency  sheets”  will  be  in  ink,  and, 
except  when  in  the  hands  of  the  teacher 
for  the  ]3ur[)ose  of  being  marked,  such 
sheets  will  be  kept  at  the  office  of  the 
principal. 

(c)  In.  cases  where  the  progress  of 
pupils  during  the  year  is  not  satisfactory 
to  the  teachers,  information  to  that  effect 
will  from  time  to  time  be  sent  by  the 
teacher  to  the  parents  of  such  pupils. 

(d)  On  the  first  of  June  in  each  year, 
each  teacher  will  make  and  certify  upon 
blanks  provided,  a list  of  the  pupils  in  her 
room  who,  in  her  judgment,  are  entitled 
by  reason  of  proficiency,  to  promotion  to 
the  next  grade  at  the  opening  of  the  next 
school  year,  and  with  the  approval  of  the 
principal  the  pupils  so  certified  will  be 
thus  promoted  except  from  the  eighth 
grade.  At  the  same  time  the  principal 
and  eighth  grade  teachers  will  jointly 
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certify  the  standing  to  which  pupils  in  that 
grade  are  entitled,  upon  the  basis  of  their 
record  in  the  proficienc}'  sheets,  express- 
ing their  judgment  of  such  standing  b}- 
one  of  the  words  used  in  such  record. 

(e)  In  the  first  and  second  grades  the 
determination  of  the  teacher,  with  the 
approval  of  the  principal,  will  be  final.  In 
the  third,  fourth,  fifth,  sixth,  and  seventh 
grades  the  pupils  who  are  not  certified  to 
be  entitled  to  promotion  may,  upon  the 
written  recpiest  of  their  parents  or  guard- 
ians, try  a written  examination  to  be  pre- 
pared by  the  Superintendent,  and  if  thej- 
pass  the  same  they  will  become  entitled  to 
promotion. 

(t)  With  the  approval  of  the  principal, 
any  teacher  may,  at  any  time  during  the 
year,  promote  on  trial  to  the  next  grade 
any  pupil  who  is  specially  proficient,  and 
who  seems  able  to  do  the  work  of  that 
grade.  Pupils  must  not  be  kept  “marking 
time,”  waiting  for  others  to  come  up. 

(g)  Teachers  will  pay  special  attention 
to  pupils  who  have  been  held  in  one  grade 
longer  than  one  year,  and  will  advance 
them  as  soon  as  they  may  seem  able  to 
take  the  work  of  the  next  grade.  No  pupil 
will  be  kept  in  the  same  grade  more  than 
two  years  without  the  approval  of  the 
principal,  who  will  report  the  facts  to  the 
Superintendent’s  office. 

(h)  Graduation  from  the  elementary 
schools  will  be  determined  by  an  examina- 
tion prepared  by  the  Superintendent,  the 
result  of  which  will  be  averaged  with  the 
estimate  of  the  standing  of  pupils  as  pro- 
vided for  in  paragraph  d ; but  the  papers  of 
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all  pupils  whose  estimates  are  “Poor,”  will 
be  sent  to  the  Superintendent’s  office  for 
consideration. 

(i)  Graduates  of  the  elementary  schools 
will  be  admitted  to  the  High  Schools  upon 
their  certificates  of  graduation.  All  others, 
whether  previously  connected  with  the 
Cleveland  schools  or  not,  will  be  admitted 
to  the  first-year  class  in  the  High  Schools 
upon  passing  the  High  School  entrance 
examination  held  prior  to  the  opening  of 
the  schools.  No  pupils  will  be  admitted  to 
the  High  Schools  after  the  first  of 
October,  in  any  j'ear,  except  upon 
the  special  permission  of  the  Superintend- 
ent. This,  however,  will  not  appl}'  to  stu- 
dents from  other  High  Schools  who  have 
become  residents  of  Cleveland  ; such  stu- 
dents may  be  admitted  at  any  time  and 
given  such  advanced  standing  as  they 
merit,  in  the  discretion  of  the  High  School 
principals. 

(j)  The  principals  of  the  High  Schools 
may,  with  the  approval  of  the  Superintend- 
ent, return  to  the  Grammar  Schools  an}' 
pupils  who  are  found  to  be  unprepared  for 
High  School  work. 

(k)  Pupils  will  be  advanced  in  the  High 
Schools  under  the  direction  of  the  respec- 
tive principals  of  said  schools  and  will,  in 
the  discretion  of  the  Board  of  Education, 
be  graduated  therefrom  upon  the  certifi- 
cates of  the  principals  that  they  have  satis- 
factorily completed  the  prescribed  course 
of  study.  Such  certificates  will  be  based 
upon  the  standing  of  students  in  the  schools 
and  an  examination  approved  by  the  Super- 
intendent. At  graduation,  diplomas  will 
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be  awarded  at  public  cominencemeut  exer- 
cises. 

STUDY  OF  GERMAN. 

37.  Organiz.\tion  of  Germ.\n  Cl.-vsses. 
— Every  eighty  or  one  hundred  pupils  of  any 
one  of  the  four  lower  elementary  grades, 
according  to  the  course  of  study  prescribed 
for  said  grades,  whose  parents  or  guardians 
desire  them  to  pursue  the  study  of  English 
and  German  conjointh’,  shall  be  divided 
into  two  sections,  to  be  placed  under  the 
instruction  of  an  English  and  a German 
teacher,  who  shall  exchange  sections  every 
half  day.  Classes  of  forty  pupils  may  be 
organized,  provided  that  a teacher  can  be 
provided  for  the  same  who  is  competent 
to  teach  the  two  languages.  Whenever,  in 
any  elementary  school,  forty  pupils  are 
found  in  the  four  higher  grades,  whose 
parents  or  guardians  desire  them  to  con- 
tinue the  study  of  the  German  language  in 
connection  with  their  English  studies,  a 
teacher  of  German  will  be  employed  and 
the  pupils  of  the  several  classes  will  attend 
his  instruction  for  one  lesson  of  not  less 
than  forty  minutes  per  day,  the  time  to  be 
so  arranged  by  the  Supervisors  as  to  pre- 
vent any  interference  of  the  German  and 
English  studies. 

3S.  TrANSFER.S  of  I’UPILS  FOR  INSTRUC- 
TION IN  German. — Children  not  residing 
in  districts  for  which  instruction  in  the 
German  language  is  provided,  whose 
parents  or  guardians  desire  them  to  pursue 
that  study,  maj-  obtain  a transfer  to  the 
districts  where  German  is  taught,  on  mak- 
ing application  to  the  Superintendent. 


72  HAND  BOOK. 


39.  Time  to  Begin  the  Study  of  Ger- 
man. — Children  of  German  speaking 
parents  will  be  permitted  to  begin  the 
study  of  German  upon  their  first  appear- 
ance in  school,  and  a card  will  be  presented 
to  each  of  these  pupils,  making  inquiry 
whether  his  parent  or  guardian  wishes  such 
pupil  to  study  German  and  English,  or 
English  only. 

Children  of  English  speaking  parents 
will  be  permitted  to  begin  the  study  of 
German  only  at  the  opening  of  the  third 
school  year,  and  only  on  written  request 
made  by  the  parent  or  guardian.  Applica- 
tion cards  for  such  requests  shall  be  fur- 
nished to  the  parent  or  guardian. 

40.  Discontinuance  of  German.  — 
Requests  for  permission  to  discontinue  the 
study  of  German  will  be  granted  if  made 
during  the  first  two  weeks  of  the  school 
}’ear. 

NORMAI.  TRAINING  SCHOOE. 

41.  Admissions. — No  person  will  be  ad- 
mitted to  the  Normal  Training  School  who 
is  not  a graduate  of  the  High  Schools  of  the 
City  of  Cleveland  or  of  some  other  aca- 
demic institution  of  equal  grade,  and  all 
who  are  admitted  must  also  hold  a valid 
certificate,  granted  by  the  City  Board  of 
Pixaniiners.  No  student  will  be  admitted 
after  the  second  week  of  the  course  except 
on  the  special  permission  of  the  Superin- 
tendent. The  number  of  pupils  admitted 
annually  shall  not  exceed  eighty,  and 
should  more  than  this  number  apply, 
preference  will  be  given  to  the  graduates 
of  the  High  Schools  in  the  order  of  the 
rank  gained  in  the  High  School  course. 
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Should  the  number  of  High  School  gradu- 
ates who  are  otherwise  qualified  and  who 
seek  admission  fall  below  the  authorized 
number,  candidates  who  hold  the  certifi- 
cate of  the  Board  of  Examiners  and  are 
graduates  of  other  academic  institutions  of 
equal  grade,  may  be  admitted  upon  an 
examination  over  the  High  School  course 
conducted  by  such  High  School  teacher  as 
the  Superintendent  may  select  for  the  pur- 
pose. 

42.  Course  of  Study. — The  course  of 
study  in  the  Normal  Training  School  will 
cover  a period  of  one  and  one-half  years, 
and  will  include  the  history  and  philoso- 
phy of  education,  psychological  study, 
theory  of  teaching,  methods  of  instruction 
and  discipline,  and  actual  practice  in  the 
schools  under  the  criticism  and  advice  of 
the  training  teachers.  During  the  last 
half  year  of  the  course,  students  will, 
when  practicable  and  according  to  pro- 
ficiency, be  allowed  to  act  as  substitute 
teachers  in  the  schools,  for  which  they  will 
be  suitably  compensated. 

43.  \VlTHDR.\W.\L  OF  PUPIES. — If  the 
principal  and  training  teachers  of  the 
Normal  Training  School  shall  at  an}’  time 
become  satisfied  of  the  inefficienc}-  or 
incompetency  of  any  pupil,  it  shall  be  the 
duty  of  the  principal  to  inform  her  of  such 
fact  and  to  advise  her  to  withdraw  from  the 
school ; and  anyone  thus  advised  shall  not 
be  recommended  to  the  Board  for  gradua- 
tion. 

44.  Graduation.  — The  requirements 
for  graduation  will  be  faithfulness  in  the 
school  and  a good  degree  of  success  in  the 
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training  department.  In  appointing  teach- 
ers for  the  elementary  schools,  aside  from 
the  appointment  of  teachers  of  experience 
and  marked  competency,  preference  will 
he  given  to  the  graduates  of  the  Normal 
Training  School,  although  graduation  will 
not  of  itself  entitle  one  to  an  appointment. 

EVENING  SCHOOES. 

45.  Evening  schools  will  be  maintained 
as  directed  by  the  Hoard  of  Education. 
I’npils  in  the  da}-  schools  will  not  be 
admitted,  nor  will  any  pupil  under  four- 
teen years  of  age  be  admitted  unless  he 
holds  a compulsory  education  permit  from 
the  Superintendent.  Different  schools 
will  be  maintained  for  the  different  sexes. 
The  schools  will  be  under  the  immediate 
supervision  of  the  Assistant  Superin- 
tendent. The  course  of  study  will  be  pre- 
scribed each  year,  but  teachers  will  meet 
the  individual  needs  of  the  pupils  to  the 
fullest  extent  possible.  Dady  teachers  in 
the  public  schools  will  not  be  appointed  to 
these  schools  unless  exigencies  seem  to 
re(piire  it.  All  teachers  and  pupils  in  the 
evening  schools  will  be  governed  by 
the  same  rules  as  govern  day  schools,  so 
far  as  practicable.  Required  records  will 
be  kept  by  teachers  with  care  and  verified 
by  oath  when  so  directed! 

DISCIPEINE. 

46.  Teachers  are  charged  with  the 
responsibility  of  holding  their  schools  well 
in  hand  and  governing  them  effectually. 
Corporal  punishment  or  any  striking 
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or  shaking'  of  pupils  will  not  he 
resorted  to.  Children  will  not  he  deprived 
of  the  whole  of  any  recess  or  detained 
after  school  more  than  twenty  minutes, 
and  then  only  in  the  afternoon.  If  children 
are  kept  hus}',  if  they  are  not  allowed  to 
become  tired  through  doing  nothing,  if 
the  best  methods  of  instruction  and  of 
government  are  employed,  there  will  he 
relatively  few  instances  of  misbehavior 
and  these  will  ordinarily  yield  to  reasona- 
ble and  proper  censure  or  deprivation  of 
privileges  by  the  teacher,  coupled  with 
her  appeal  to  the  higher  and  better 
instincts  of  child  nature.  When  aggra- 
vated cases  of  misbehavior  arise,  which  do 
not  yield  to  usual  treatment,  the  teacher 
will  be  likely  to  effect  desirable  results  bj- 
advising  with  parents.  If  necessary  the 
teacher  will  seek  the  aid  of  her  principal 
in  the  matter  and  they  may  present  the 
matter  to  the  Supervisor  having  the 
oversight  of  the  discipline  of  the  school. 
Cases  of  truancy  will  always  be  reported 
to  the  Truant  Officer.  As  an  e.xtreme 
measure,  and  when  the  good  order  and 
security  of  the  school  require  it,  the 
child  ma}-  be  either  sent  to  one  of  the 
unclassified  schools,  suspended  or  alto- 
gether excluded  from  the  privileges  of 
the  school.  This,  how’ever,  will  not  be 
done  by  teachers  or  principals  except  after 
report  to  and  upon  the  direction  of  the 
Superintendent’s  office. 

UNCLASSIFIED  SCHOOLS. 

47.  Whenever  it  shall  appear  that  the 
attendance  of  an}-  boy  is,  for  any  reason. 
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prejudicial  to  the  interests  of  a school  and 
his  association  with  other  children  is 
improper,  he  will,  miless  the  difficulty  can 
be  soon  remedied,  be  sent  to  one  of  the 
hoys  unclassified  schools.  In  these  schools 
every  effort  must  he  made  to  reform  and 
reclaim  him,  and  as  soon  as  the  teachey  of 
such  school  has  reason  to  believe  that  the 
hoy  may  with  safety  and  propriet}-  he 
returned  to  the  school  where  he  belongs, 
it  will  become  the  teacher’s  duty  to  report 
that  fact  to  the  Supervisor  having  over- 
sight of  the  discipline  of  the  district  in 
which  such  school  is  situated. 

KDAG  DAYS. 

48.  Principals  will  see  that  the  flag  is 
displayed  from  their  buildings  upon  the 
followdng  days  : 

Januarj-  i — New  Year’s  Day,  and  anniver- 
sary of  issuance  of  the  Emancipation  Pro- 
clamation in  1863. 

January  13  — Establishment  of  public 
schools  in  Cleveland,  1837. 

February  12 — Lincoln’s  birthday. 

February  22 — Washington’s  birthday. 

March  i — Admission  of  Ohio  as  a state, 
1803. 

April  9 — Surrender  at  Appotomax.  Close 
of  Rebellion. 

April  15 — Death  of  President  Lincoln, 
1865  (half  mast.) 

April  19-  Battle  of  Lexington  and  Con- 
cord. Opening  of  the  Revolution. 

Arbor  Day,  fixed  by  proclamation  of  the 
Governor. 

May  30 — Memorial  Day. 
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July  4 — Independence  Da}'. 

September  lo — The  victory  of  Lake  Erie, 
1813. 

September  . . . — The  day  of  opening  the 
schools. 

September  19 — Death  of  President  Gar- 
field, 1 88 1 (half  mast.) 

October  21 — Columbus  Day. 

December  22 — P'orefather’s  Da}'. 

December  25 — Christmas  Day. 

OFFICE  HOURS. 

49.  The  office  hours  of  the  Superin- 
tendent and  his  assistants  will  be  from  3:30 
to  5 o’clock  p.M.  on  school  days,  and  from 
8:30  .A. M.  to  11:30  .v.M..  on  Saturdays. 

knowledge  of  regulations. 

50.  A copy  of  these  regulations  will  be 
kept  in  every  school  room  and  ignorance 
thereof  will  excuse  no  one  for  failing  to 
observe  any  of  their  provisions. 

ANDREW  S.  DRAPER, 
Siiperintendcnt  of  Instruction. 
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Rules 

For  the  Government  of  the  Executive 
Department. 

Office  of  the  School  Director.  "i 

CLEVELAND,  O.,  March  20,  1893.  / 

The  following  regulations  have  been 
prescribed  for  the  government  of  the 
Executive  Department  of  the  Board  of 
Education. 

SECRETARY. 

It  shall  be  the  duty  of  the  Secretary  to 
keep  all  the  records  of  the  executive  de- 
partment, prepare  contracts,  forms,  speci- 
fications, leases  and  legal  notices  and  adver- 
tisements, and  perform  such  other  duties 
as  the  School  Director  may  from  time  to 
time  require. 

CEERK. 

The  Clerk  in  the  executive  department 
shall  assist  the  Secretary  in  keeping  the 
records  in  the  office  of  the  School  Director, 
act  as  page  for  the  School  Council,  and  per- 
form such  other  general  and  specific  duties 
as  may  be  required  by  the  School  Council 
or  the  School  Director. 
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The  Building  Department. 

SUPERINTENDENT  OF  BUILDINGS. 

The  Superintendent  of  Buildings  shall 
be  the  head  of  the  Building  Department 
and  architect  for  the  Board.  He  shall  pre- 
pare plans  and  specifications  for  new 
buildings  ; also  for  repairs  when  estimated 
cost  of  same  shall  be  one  hundred  {$100.00) 
dollars  or  more,  and  superintend  construc- 
tion. 

He  shall  have  general  charge  of  all 
buildings  and  grounds,  protect  from  injury 
all  propert}' of  the  Board,  and  perform  such 
other  general  or  specific  duties  as  ma}-  be 
assigned  him  by  the  Board  or  School 
Director. 

.\11  plans  and  specifications  prepared  by 
him  shall  be  the  property  of  the  Board,  and 
he  shall  preserve  these  and  all  other  plans 
now  belonging  to  the  Board  in  his  office. 

He  shall  approve  all  estimates  for  mate- 
rial furnished  and  work  done  on  building 
contracts,  be  responsible  for  their  correct- 
ness, and  certif}-  them  to  the  School  Direc- 
tor. 

He  shall  keep  thorouglify  informeil  as  to 
the  condition  and  safet}-  of  all  buildings, 
and  shall,  after  the  close  of  each  school 
year,  make  a report  in  writing  to  the 
School  Director  of  all  the  furniture,  appa- 
ratus and  effects  in  the  several  school 
buildings,  together  with  an  estimate  of  the 
present  value  of  such  propert}-,  a state- 
ment of  its  condition,  and  its  increase  or 
loss  of  value  as  compared  with  the  state- 
ment in  the  previous  year’s  report. 
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He  shall  give  bonds  for  the  faithful  and 
efficient  performance  of  his  duties  in  the 
sum  of  ten  thousand  (f  10,000.00)  dollars  to 
the  approval  of  the  School  Director. 

assistant  SUPERINTENDKNT  OK  BUILDINGS. 

The  Assistant  Superintendent  of  Build- 
ings, under  the  direction  and  orders  of  the 
Scliool  Director,  shall  superintend  re])airs, 
hire  and  have  control  of  all  workmen  in 
the  employ  of  the  Board,  and  rejiort  any 
changes,  repairs  and  improvements  that 
may  be  needed. 

He  shall  oversee  and  direct  the  Janitors, 
receive  and  have  the  custody  of  all  store- 
room supplies,  distribute  the  same  upon 
proper  rer|uisitions,  keep  a separate  account 
thereof  with  each  building,  and  report  the 
same  to  the  School  Director  as  nia}-  be 
required. 

He  shall  report  any  inefficiency  or  neg- 
lect of  duty  by  workmen  or  Janitors  and 
shall  perform  such  general  or  specific 
duties  as  may  be  assigned  him. 

He  shall  give  bonds  for  the  faithful 
and  efficient  performance  of  his  duties 
in  the  sum  of  one  thousand  (fi,ooo.oo) 
dollars,  to  the  approval  of  the  School 
Director,  and  shall  keep  a suitable  con- 
veyance to  be  used  in  performing  his 
duties  for  the  Board. 

He  shall  be  at  his  office  at  9:00  and 
from  4:30  to  5:30  p.M. 

HEAD  CARPENTER. 

The  Heail  Carpenter,  under  the  orders 
and  direction  of  the  Assistant  Superintend- 
ent of  Buildings,  shall  oversee  and  have 
charge  of  all  the  carpenters  and  other 
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workmen  employed,  keep  an  accurate  daily 
record  of  their  time  and  on  what  buildings 
employed,  and  he  responsible  for  its 
correctness. 

He  shall  report  daily  for  instructions 
aiid  perform  such  general  or  specific  work 
as  may  be  assigned  him. 

He  shall  keep  a suitable  conveyance  to 
be  used  by  him  in  the  execution  of  his 
work,  and  shall  give  bonds  for  the  faithful 
and  efficient  performance  of  his  duties  in 
the  sum  of  five  hundred  ($500.00)  dollars, 
to  the  approval  of  the  School  Director. 

J.\NITORS. 

The  Janitors  of  the  several  school  build- 
ings shall  be  under  the  direct  supetA’ision 
and  control  of  the  .Assistant  Superintend- 
ent of  Buildings,  and  are  required,  during 
the  sessions  of  the  school,  to  promptly 
comply  with  the  requests  of  the  principals 
of  the  school. 

Sweeping,  Dusting  and  Ci.eaning. — 
They  shall  keep  the  school  buildings, 
waterclosets,  basements  and  outhouses 
thoroughly  cleaned  and  free  from  lead  pen- 
cil and  chalk  marks.  They  shall  sweep  the 
schoolrooms,  cloakrooms  and  halls,  the 
halls  to  be  swept  with  damp  sawdust,  aud 
thoroughly  dust  the  woodwork  and  furni- 
ture thereof  after  each  sweeping.  All 
sweeping  and  dusting  shall  be  finished 
thirtj-  minutes  prior  to  the  opening  of  the 
school. 

They  shall  have  possession  of  the  rooms 
not  later  than  forD'-five  minutes  after  the 
close  of  the  afternoon  session ; they  shall 
dust  the  walls  of  the  schoolrooms  and  of 
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the  halls  as  often  as  may  be  necessary  ; they 
shall  scrub  the  floors  and  wash  the  woocl- 
work,  windows  and  transoms  as  often  as 
they  may  he  directed  to  do  so  by  the  Assist- 
tant  Superintendent  of  Buildings,  and 
alw’ays  before  the  commencement  of  the 
third  term  in  April  ; they  shall  keep  the 
schoolyards  clean,  and  all  the  walks  both 
inside  and  outside  the  fences,  belonging  to 
the  school  grounds,  well  swept  and  free 
from  snow ; and  when  covered  with  ice 
said  walks  and  steps  around  the  building 
shall  be  kept  well  covered  with  sand  or 
sawdust,  so  as  to  effectually  prevent  slip- 
ping thereon. 

Each  Janitor  shall  open  the  basement,  or 
where  there  is  no  basement,  the  hall  of  his 
or  her  building,  so  as  to  admit  the  pupils 
at  8 o'clock  in  the  morning  and  one-half 
hour  before  the  opening  of  the  schools  in 
the  afternoon  during  inclement  weather.  In 
pleasant  weather  the  school  buildings  shall 
be  open  for  the  admission  of  pupils  twenty 
minutes  before  the  opening  of  the  school. 

Heating  App.\r.\TUS. — Thejanitors  shall 
have  the  exclusive  control  of  the  heating 
apparatus,  under  the  direction  of  the 
Assistant  Superintendent  of  Buildings, 
and  they  shall  be  held  responsible  to  the 
Board  for  any  damage  to  the  same,  result- 
ing from  their  carelessness  or  neglect; 
they  shall  report  promptly  any  defects  in 
the  steam-heating  apparatus,  furnaces, 
stoves  and  stovepipes,  to  the  Assistant 
Superintendent  of  Buildings;  where  steam 
is  used  the  Janitor  shall  promptly  turn  it 
off  or  on  at  the  request  of  the  teacher  de- 
siring the  change,  but  in  no  case  shall  the 
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teacher  or  pupils  interfere  with  said  appa- 
ratus. In  school  buildings  heated  by 
stoves  the  Janitor  shall  supply  coal  for  said 
stoves  as  directed  by  the  teacher ; and  he 
shall  keep  the  stove  well  blacked. 

Miscellaneous.  — They  shall  give 
special  attention  to  the  ventilation  of 
the  schoolrooms,  halls  and  basement, 
under  the  direction  of  the  principals  and 
the  Assistant  Superintendent  of  Buildings  ; 
they  shall  fasten  loose  seats  to  the  floor, 
glaze  windows  when  necessary,  keep  doors 
in  repair,  and  keep  the  window  curtains  in 
good  order ; they  shall  wash  and  fill  with 
ink  the  ink  wells  when  requested  to  do  so 
by  the  teachers ; they  shall  present  all 
requisitions  for  supplies  at  the  office  of  the 
Assistant  Superintendent  of  Buildings,  on 
Saturdays,  between  7:30  and  10:30  A.M.,  and 
return  thereafter  to  their  respective  build- 
ings. 

They  shall  be  held  responsible  for  the 
correctness  of  all  receipts  signed  by  them 
for  coal  or  other  supplies  delivered,  and 
for  the  amount  of  ashes  taken  from  their 
school  buildings. 

They  shall  perform  such  other  duties  as 
may  be  required  of  them  not  inconsistent 
with  the  duties  herein  prescribed. 

They  shall  give  bonds  for  the  faithful  and 
efficient  performance  of  their  duties  in  the 
sum  of  five  hundred  ($500.00)  dollars,  to 
the  approval  of  the  School  Director. 

H.  Q.  Sargent, 

School  Director. 
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AN  ACT 

To  provide  for  the  reorganization  of 
boards  of  education  in  city  districts  of 
the  second  grade  of  the  first  ctass. 
Section  i.  Be  it  enaeted  by  the  General 
Assembly  of  the  State  of  Ohio,  That  lioards 
of  education  in  city  districts  of  the  second 
grade  of  the  first  class  shall  consist  of  a 
school  conncil  and  a school  director. 

LEGISI.ATIVE. 

Sec.  2.  The  legislative  power  and 
authority  shall  he  vested  in  the  school  coun- 
cil, which  shall  consist  of  seven  nienibers,  to 
be  elected  by  the  qualified  electors  residing 
in  such  district,  and  which  shall  meet  at 
such  times  as  required  bylaw  for  the  meet- 
ing of  the  board  of  education  in  such  dis- 
tricts. No  resolution  levying  a tax  shall  be 
adopted  unless  the  resolution,  together 
with  the  estimates  on  which  the  same  is 
based,  has  been  submitted  to  and  approved 
by  the  board  of  tax  commissioners  in  the 
city  located  in  full  or  in  part  in  such  dis- 
tricts. 

Seic.  3.  The  first  election  for  such  coun- 
cil shall  be  held  on  the  first  Monday  of 
April,  1892,  at  which  election  three  mem- 
bers of  the  council  shall  be  elected  for  a 
term  of  two  years,  and  their  successors 
shall  he  elected  at  the  annual  municipal 
election  for  1894,  and  biennially  thereafter, 
and  four  members  of  the  council  shall  at 
such  election  in  1892,  be  elected  for  a term 
of  three  years,  and  their  successors  shall  be 
elected  at  the  annual  municipal  election  of 
1895,  for  a term  of  two  years,  and  bien- 
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nialh'  thereafter,  and  all  members  of  the 
council  shall  serve  until  their  successors 
are  elected  and  qualified.  The  council 
shall  organize  annually,  by  choosing  one 
of  their  members  president,  also  a clerk, 
who  shall  not  be  a member  thereof,  and 
who  shall  be  clerk  of  the  board  of  educa- 
tion. And  he  shall  receive  a salary  to  be 
fixed  by  the  council,  which  shall  not  exceed 
two  thousand  dollars  {$2,000.00)  per  year. 

Sec.  4.  Every  legislative  act  of  the 
council  shall  be  b}-  resolution.  Every 
resolution  involving  an  expenditure  of 
money  or  the  approval  of  a contract  for  the 
payment  of  money,  or  for  the  purchase, 
sale,  lease  or  transfer  of  property,  or  levy- 
ing an)-  tax,  or  for  the  change  or  adoption 
of  any  text  book,  shall,  before  it  takes 
effect,  be  presented,  duly  certified  by  the 
clerk,  to  the  school  director  for  approval. 

The  director,  if  he  approves  such  resolu- 
tion, shall  sign  it ; but  if  he  does  not 
approve  it  he  shall  return  the  same  to 
the  council  at  its  next  meeting,  with 
his  objections,  which  objections  the 
council  shall  cause  to  be  entered  upon 
its  journal,  and  if  he  does  not  re- 
turn the  same  within  the  time  above 
limited,  it  shall  take  effect  in  the  same 
manner  as  if  he  had  signed  it ; provided, 
that  the  director  may  approve  or  dis- 
approve the  whole,  or  any  item  or  part  of 
any  resolution  appropriating  money;  and 
further  provided,  that  any  item  disapproved 
shall  have  no  bearing  or  connection  with 
any  other  part  of  such  resolution.  When 
the  director  refuses  to  sign  any  such  reso- 
lution or  part  thereof,  and  returns  it  to  the 
council  with  his  objections,  the  council 
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shall  forthwith  proceed  to  reconsider  it ; 
and,  if  the  same  is  approved  b}-  a vote  of 
two-thirds  of  all  the  members  elected  to 
the  council,  it  shall  then  take  effect  as  if  it 
had  received  the  signature  of  the  director; 
and  in  all  such  cases  the  votes  shall  he 
taken  by  yeas  and  nays  and  entered  on 
records  of  the  council. 

Sec.  5.  The  council  shall  have  power  to 
provide  for  the  appointment  of  all  neces- 
sary teachers  and  employes  and  prescribe 
their  duties  and  fix  their  compensation. 
It  shall  also  have  the  same  powers  and  per- 
form the  same  duties  in  relation  to  the 
library  board  and  manual  and  domestic 
training  schools  as  are  now  vested  in  and 
exercised  by  the  boards  of  education  of  city 
districts  of  the  second  grade  of  the  first 
class. 

EXECUTIVE. 

Sec.  6.  The  school  director  shall  be 
elected  by  the  qualified  electors  of  the 
district,  and,  except  as  otherwise  provided 
in  this  act,  all  the  powers  heretofore 
vested  in  and  performed  by  the  board  of 
education  in  such  districts,  shall  be  vested 
in  and  performed  by  him. 

Sec.  7.  The  first  election  for  such 
director  shall  be  held  on  the  first  Monday 
of  April,  1892,  and  the  director  so  elected 
shall  serve  until  his  successor  is  elected 
and  qualified  and  such  successor  shall  be 
elected  at  the  time  of  the  annual  municipal 
election  for  1894,  and  biennially  thereafter. 

Sec.  8.  The  director  shall  devote  his 
entire  time  to  the  duties  of  his  office,  and 
shall  receive  an  annual  salary  of  five 
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thousand  ($5,000)  dollars,  payable  monthly 
out  of  the  school  funds  of  the  district ; and 
before  entering  upon  the  discharge  of  the 
duties  of  his  office  shall  give  bond  for  the 
faithful  performance  thereof  in  the  sum  of 
twenty-five  thousand  ($25,000),  with  not 
less  than  two  surities  to  be  approved  by 
the  board,  which  bond  shall  be  deposited 
with  the  clerk  within  ten  days  from  date 
of  election,  and  preserved  by  him. 

Skc.  9.  In  case  of  any  vacancy-  in  the 
office  of  school  director  or  member  of  the 
council,  the  council  may,  by  the  vote  of  the 
majority  of  all  the  members  elected,  fill 
such  vacancy  until  the  ne.xt  annual  munici- 
pal election  occurring  more  than  thirty 
days  after  such  vacancy  occurs,  when  the 
same  shall  be  filled  by  election  for  unex- 
pired term. 

Sec.  10.  The  school  director  shall,  sub- 
ject to  the  approval  of  and  confimation  by 
the  council,  appoint  a superintendent  of 
instruction,  who  shall  remain  in  office  dur- 
ing good  behavior,  and  the  school  director 
may  at  anj-  time,  for  sufficient  cause, 
remove  him ; but  the  order  for  such 
removal  shall  be  in  writing,  specifying  the 
the  cause  therefor,  and  shall  be  entered 
upon  the  records  of  his  office ; and  he 
shall  forthwith  report  the  same  to  the 
council,  together  with  the  reasons  there- 
for. The  superintendent  of  instruction 
shall  have  the  sole  power  to  appoint  and 
discharge  all  assistants  and  teachers 
authorized  by  the  council  to  be  employed, 
and  shall  report  to  the  school  director  in 
writing  annually,  and  oftener  if  required, 
as  to  all  matters  under  his  supervision, 
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and  may  be  required  by  the  council  to 
attend  any  or  all  of  its  meetings  ; and, 
except  as  otherwise  provided  in  this  act, 
all  employes  of  the  board  of  education 
shall  be  appointed  or  employed  by  the 
school  director.  He  shall  report  to  the 
council  annually,  or  oftener,  if  required,  as 
to  all  matters  under  his  supervision.  He 
shall  attend  all  meetings  of  the  council 
and  may  take  part  in  its  deliberations,  sub- 
ject to  its  rules,  but  shall  not  have  the 
right  to  vote. 

ACCOUNTS — DIRKCTOR  OF  .\CCOUNTS. 

Sf.C.  II.  The  city  auditor  of  the  city 
located  in  whole  or  in  part  in  such  district, 
shall  be  the  auditor  of  the  board  of  educa- 
tion of  snch  district.  He  shall  keep  an  ac- 
curate account  of  all  taxes  levied  for  school 
purposes,  and  of  all  moneys  due  to,  re- 
ceived and  disbursed  by  the  board  ; also  of 
all  assets  and  liabilities  of,  and  all  ap- 
propriations made  b}’  the  school  council, 
and  shall  receive  and  preserve  all  vouchers 
for  payments  and  disbursements  made  to 
or  by  the  board. 

Sec.  12.  He  shall  issue  all  warrants  for 
the  payment  of  money  from  the  school 
funds,  but  no  warrant  shall  be  issued  for 
the  payment  of  any  claim  until  such  claim 
is  approved  by  the  school  director,  except 
the  pay-roll  for  assistants  in  school  work 
and  teachers,  which  shall  be  approved  by 
the  president  and  clerk  and  the  superinten- 
dent of  instruction. 

Sec.  13.  Whenever  a claim  shall  be 
presented  to  the  auditor,  he  shall  have 
power  to  require  evidence  that  the  amount 
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claimed  is  justh-  due  and  is  in  conformity 
to  the  law,  and  for  that  purpose  he  may 
summon  before  him  any  officer,  agent  or 
einplo^-e  of  the  board,  or  any  other  person, 
and  examine  him  on  oath  or  affirmation 
relative  thereto,  which  oath  or  affirmation 
he  ma}-  administer. 

Sec.  14.  No  money  shall  be  drawn 
from  the  treasury  except  in  pursuance  of 
appropriations  made  by  the  school  council, 
and  whenever  an  appropriation  is  made 
by  the  council  the  clerk  shall  forthwith 
give  notice  thereof  to  the  auditor  and 
treasurer.  No  appropriations  shall  be 
made  for  a longer  period  than  for  the  end 
of  the  current  year,  and  at  the  end  of  each 
year,  all  the  unexpended  balances  of 
appropriations  shall  revert  to  the  school 
fund. 

Sec.  15.  If  the  auditor  shall  draw  a 
warrant  for  any  claim  contrary  to  law,  he 
and  his  sureties  shall  be  individually 
liable  for  the  amount  of  the  same. 

Sec.  16.  The  auditor  shall  submit  to 
the  council,  annually,  and  oftener  if  re- 
quired by  it,  a report  of  the  accounts  of 
the  board,  verified  by  his  oath,  exhibiting 
the  revenues,  receipts,  disbursements, 
assets  and  liabilities  of  the  board,  the 
sources  from  which  the  revenues  aud 
funds  are  derived,  and  in  what  matter  the 
same  have  been  disbursed.  He  shall  give 
bond  for  the  faithful  discharge  of  his 
duties  in  the  sum  of  twenU-  thousand 
(20,000)  dollars,  with  not  less  than  two 
sureties,  and  which  shall  be  approved  by 
the  council  and  filed  with  the  clerk.  The 
auditor  shall  receive  no  compensation  for 
his  services  as  auditor,  but  the  council 
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shall  provide  for  the  appointment  of  such 
assistants  for  the  auditor  as  it  shall  deem 
necessary,  and  fix  their  compensation, 
which  shall  he  paid  monthly  out  of  the 
school  funds ; but  such  assistants  shall  be 
appointed  by  the  auditor. 

Sec.  17.  All  money  due  to  the  board 
shall  be  paid  to  the  treasurer  upon  the 
warrant  of  the  auditor,  which  alone  shall 
be  sufficient  to  authorize  such  payment; 
no  person  except  the  treasurer  shall  collect 
or  receive  any  moneys  due  the  board,  and 
any  payments  made,  except  to  such 
treasurer,  and  aiu-  receipt  given  therefor 
by  any  person  shall  be  void  as  against 
the  board. 

Sec.  iS.  The  office  of  auditor  of  the 
board  of  education  as  provided  bj*  section 
3980  of  the  Revised  Statutes,  is  hereby 
abolished  ; to  take  effect  upon  the  organiza- 
tion of  the  board  of  education,  as  herein 
provided. 

CONTR.tCTS. 

Sec.  19.  Nq  contract,  agreement  or 
obligation  shall  be  binding  upon  the 
board  unless  an  appropriation  therefor 
shall  have  been  first  made  by  the  council. 

Sec.  20.  All  contracts  involving  more 
than  two  hundred  and  fiftj'  ($250)  dollars 
in  amount  shall  be  in  writing,  executed  in 
the  name  of  the  board  of  education  by 
the  school  director  and  approved  by  the 
council.  When  money  therefor  has  been 
appropriated  by  the  council,  the  school 
director  may  make  contracts  and  purchases 
not  exceeding  two  hundred  and  fifty  ($250) 
dollars  in  amount  at  an3-  one  time,  but  all 
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such  contracts  shall  he  forthwith  reported 
to  the  auditor. 

Sec.  21.  When  the  school  council  deter- 
mines to  build,  enlarge,  repair  or  furnish  a 
school-house,  or  school-houses,  or  make  an}- 
improvement  or  repair,  the  cost  of  which 
will  e.xceed  fifteen  hundred  dollars,  except 
in  cases  of  urgent  necessity  or  for  the 
security  and  protection  of  school  property, 
it  shall  proceed  as  follows : 

1.  The  school  director  shall  advertise 
for  bids  for  a period  of  four  weeks,  once 
each  week,  in  not  exceeding  two  news- 
papers of  general  circulation  in  the  district; 
which  advertisement  shall  be  entered  in 
full  on  the  records  of  the  school  director; 
and  all  advertising  shall  be  paid  for  at  not 
e.xceeding  legal  rates,  as  provided  in  sec- 
tion 4366  of  the  Revised  Statutes. 

2.  The  bids,  duly  sealed  up,  shall  be 
filed  with  the  clerk  at  12  o'clock,  noon,  of 
the  last  day  stated  in  the  advertisement. 

3.  The  bids  shall  be  opened  by  the 
school  director  at  the  next  meeting  of  the 
council,  be  publicly  read  by  the  clerk,  and 
entered  in  full  upon  the  records  of  the 
council. 

4.  Each  bid  shall  contain  the  name  of 
ever}-  person  interested  in  the  same,  and 
shall  be  accompanied  by  a sufficient  guar- 
anty of  some  disinterested  person  that  if 
the  bid  be  accepted  a contract  will  be 
entered  into,  and  the  performance  of  it 
properly  secured. 

5.  When  both  labor  and  materials  are 
embraced  in  the  work  bid  for,  each  must 
be  separately  stated  in  the  bid  with  the 
price  thereof. 
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6.  None  but  the  lowest  responsible  bid 
shall  be  accepted,  but  the  school  director 
may,  at  his  discretion,  reject  all  the  bids, 
or  accept  any  bid  for  both  labor  and 
materials  which  is  the  lowest  in  the  aggre- 
gate for  such  improvement  or  repair. 

7.  Any  part  of  a bid  which  is  lower  than 
the  same  part  of  any  other  bid  shall  be  ac- 
ce])ted,  whether  the  residue  of  the  bid  is 
higlier  or  not;  and  if  it  is  higher,  such 
residue  shall  be  rejected. 

8.  The  contract  shall  be  between  the 
board  of  education  and  the  bidders,  and 
the  board  shall  pay  the  contract  price  for 
the  work  when  it  is  completed,  in  cash,  and 
make  np  monthly  estimates  as  the  work 
progresses. 

9.  When  two  or  more  bids  are  equal  in 
the  whole  or  in  any  part  thereof,  and  are 
lower  than  any  others,  either  may  be  ac- 
cepted, but  in  no  case  shall  the  work  be 
divided  between  the  makers  thereof. 

10.  When  there  is  a reason  to  believe 
that  there  is  an}-  collusion  or  combination 
among  the  bidders,  or  any  number  of  them, 
the  bids  of  those  concerned  therein  shall 
be  rejected. 

GENEKAg. 

Sec.  22.  .Any  member  of  the  school 
council,  or  the  director,  may  be  impeached 
for  misfeasance  or  malfeasance  in  office,  by 
a proceeding  in  the  probate  court  in  the 
county  in  which  said  school  district  is 
situated,  on  complaint  thereof,  under  oath 
filed  therein  by  any  elector  of  the  school  dis- 
trict, signed  and  approved  by  four  electors 
thereof;  and  thereupon,  such  proceedings 
shall  be  had  and  judgment  rendered,  as 
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provided  in  sections  1732  and  1736  inclusive, 
of  the  Revised  Statutes  for  the  impeach- 
ment of  officers  of  municipal  corporations; 
and  the  costs  and  expenses  of  the  trial 
shall  be  charged  upon  the  party  filing  the 
complaint,  the  accused,  or  the  board  of 
education,  or  apportioned  among  them  as 
the  judge  may  see  fit  to  direct,  and  shall 
be  collected  as  in  other  cases,  provided 
that  no  costs  or  expenses  shall  be  charged 
to  the  accused,  if  he  is  acquitted. 

Sec.  23.  The  members  of  the  board  of 
education  in  city  districts  of  the  second 
grade,  first  class,  in  office  when  this  act 
takes  effect,  shall  continue  in  office  until 
the  school  council  is  organized  as  herein 
provided,  at  which  time  their  powers  and 
duties  shall  cease  and  determine,  and  their 
offices  thenceforth  shall  be  and  are  hereby 
abolished. 

Sec.  24.  Section  3899  of  the  Revised 
Statutes  is  hereby  repealed;  and  all  pro- 
visions of  law  in  force  when  this  act  takes 
effect,  which  are  inconsistent  with  an}' 
provision  of  this  act,  shall  be  held  to  be 
superseded  by  the  latter,  as  to  the  matter 
of  inconsistency,  and  not  otherwise,  as  to 
city  districts  of  the  second  grade  of  the 
first  class. 

Sec.  25.  This  act  shall  take  effect  and 
be  in  force  from  and  after  its  passage. 
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